ATMAPAT COBETA AENYTATOB
BHYTPUrOPOA,CKOIO MYHULIMMA/IbBHOTO OBPA3OBAHWUA -MYHULIMMA/IbHOTO OKPYTA

BUPKONNEBO BOCTOYHOE
B FOPO/IE MOCKBE

NMOCTAHOB/EHUE

04.04.2025 Ne 02-01-03-13
(8 ped. nocmanosnenuss om 07.05.2025 Ne (02-01-03-22)

O npegocraBjieHNH
MYHHIMIAJIbHBIX YCJIYT

B nensx peanuzanuu @enepanpHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-
®3 «O06 opraHuzanuu NPEAOCTaBICHUS] TOCYIAapCTBEHHBIX M MYHHUIUMNAIbHBIX
yciyr» anmapat CoBera enyTaToB BHYTPUIOPOJCKOr0 MYHHMUIMIIAJbLHOIO
o0pa3oBaHusi - MYHHUIUNAJILHOr0 okpyra buproseso BoctouHoe B ropojge
MockBe NOCTAHOBJISAET:

1. YTBepauTs:

1) Iopsinox ¢opmupoBanusi U BeneHus PeecTpa MyHUIIMNAIBHBIX YCIYT
(npunoxenue 1);

2) Tlopsinok pa3paOOTKU U YTBEPKACHUSI AIMUHUCTPATUBHBIX PETIaMEHTOB
IPENOCTABIECHUS MyHULUITIATIBHBIX YCIYT (IPUIIOKEHUE 2);

3) TpeboBaHus K MPEJOCTABICHUI0 MYHUIUMIAIBHBIX YCIYT (MPUIIOKEHUE
3);

4) Tlonoxkenue 00 OCOOEGHHOCTSX MMOJAYM M PACCMOTPEHHUS JKajao0 Ha
pemenuss u (unu) gedctBus  (Oe3zaeiictBue) ammapata CoBeTra JI€MyTaToOB

BHYTPUTOPOJCKOTO MYHHUIIMIAIBHOTO 00pa30BaHUsI-MYHUIIMIIAIBHOTO OKpyTa
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bupronieBo Boctounoe B ropome MoOCkBE, €ro JIOJKHOCTHBIX JIML H
MYHULUNATBHBIX CITyXaMX (IpHIoKeHUE 4).

2. OmyOnukoBaTh HAcTOsIIee TIOCTAHOBJICHHWE B CETEBOM W3JaHHUU
«MOCKOBCKMI MYHULIUNIATbHBIA BECTHUK.

3. B cBA3M ¢ TpUHATHEM HACTOSIIETO ITOCTAHOBICHHS IPH3HATH
yTPaTUBIIUM CHITy ITOCTaHOBJIeHHE anmnapara CoBeTa JIenyTaToB MyHUIIMTIAIBHOTO
okpyra buproneBo Bocrounoe ot 08 ¢espans 2023 roma Ne 02-01-05-01 «O
IPEIOCTABIIEHUU MYHULIUIIAIBHBIX YCIIYT».

4. KoHTpOJb 3a BBHIMOJTHEHUEM HACTOSIIETO MOCTAHOBICHUS BO3JIOKUTH Ha
pykoBoautens anmapata CoBeTa AeMyTaTOB BHYTPHUTOPOJACKOTO MYHHIIMITATEHOTO
o0Opa3oBaHMsI - MyHHULIMIIAJILHOTO OKpyra buptoneBo Bocrounoe B ropoge Mockse

Ky3uny Mapuny IOpbeBHy.

PykoBoaure s anmapara

CoBeTa 1enyTaToB MyHUIHUIIAJIBHOTO

okpyra buprJeso Bocrounoe

B ropoae Mockse M.IO. Ky3una



[Ipunoxenue 1

K IIOCTaHOBJIEHUIO anmnapaTta CoBera
JEIyTaTOB BHYTPUTOPOACKOTO
MYHULHANAIBHOTO o0Opa3oBaHuUs-
MYHULHAIAIBHOTO OKpyra
buproneso BocrtouHoe B roponae

Mockse
ot 04.04.2025 Ne 02-01-03-13

(6 ped. nocmano8eHus om

07.05.2025 Ne (02-01-03-22)

Hopsaxok
¢popmupoBanus u BegeHus PeecTpa MyHUIMIIAJABHBIX YCJIYT

1. Hacrosimuii Ilopsmok B 1mensix oOecrnedyeHus: JOCTYMHOCTH, IOJIHOTHI,
JIOCTOBEPHOCTH M aKTYaJbHOCTH CBEJICHHI O MYHMIUIAJIBHBIX YCIyrax (najiee —
cBelleHHs 00 yciayrax) ycTaHaBlIMBaeT TpeOoBaHUs K (OPMUPOBAHUIO U BEJCHUIO
Peectpa myHuIunansHbeIX ycayr (naiaee — Peectp).

2. Peectp cOmepX’UT CBEACHUS O  MYHHIMNAIBHBIX  YCIIyrax,
npefgoctaBisieMblx  anmapatom  CoBera  AENyTaTOB  BHYTPUTOPOJICKOTO
MYHHUITUTIATIFHOTO 00pa30BaHUSI-MYHUIIUIIATILHOTO OKpyra buproneso Boctounoe B
ropoae Mockae (naniee — anmapat CoBeTa JemyTaToB).

3. Peectp Bemercsi B DJIGKTPOHHOM BHJAE€ B  HMHPOPMAIMOHHO—
TEJIEKOMMYHUKAIIMOHHON  cetu  «MuTepHeT» Ha  oduIManbHOM  caiiTe
BHYTPHUTOPOJICKOTO MYHHUIIMIIAIBLHOTO 00pa30BaHUSA-MYHUIIMIAIBHOTO OKpyTa
buproneBo Boctounoe B ropoae Mockse (nasiee — opuaibHBIN cailT).

Ceenenus o0 yciyrax, pa3MeEIICHHBIX Ha O(UIIMATIBLHOM CaiTe, SIBISIOTCS
0O0111eTOCTYTHBIMU U TIPEAOCTABISIOTCS OECIIIATHO.

5. CocraB cBeeHH 00 ycayrax, MOJUIeKalluX pa3MEIeHUI0, 3a0IHIeTCs
COTJIACHO MPUJIOKEHUIO K HacTosimeMy [lopsiaxy.

6. Pa3memieHue cBeaeHUl oOecrneuynBaeT MYHULMMAIbHBIN CIIyKalui
anmapara CoBeTa JAemyTaToB, K JIOJDKHOCTHBIM O0sI3aHHOCTSIM KOTOPOTO OTHECEHO
BeneHue Peectpa (manee — MyHHUIIUMIIAIBHBIN CIIyallui MO BEJICHHUIO PEECTpa) B
TEYEHHE S5 THEUW CO AHS MPEIOCTABIICHUS TAKUX CBEIICHUM.

7. MyHULIMNIABHBIN CITYKAIAN IO BEICHUIO pEeCTpa:

a) OCYIIECTBJISET (PUKCUPOBAaHWE M XpaHEHHE HHQOpMaIMu 00 HCTOPUHU
U3MEHEHUH cBefeHuil 00 ycimyre, 00ecreuynBaeT CO3/JaHue U XPaHEHUE apXUBHBIX
konuii Peectpa;
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0) obecmeunBaer (UKCUPOBAHWE W XPAaHEHWE CBEIECHUW O JHIaX,
IIPEIOCTABMBIINX CBEACHUS 00 yCIyre.

8. IlpemocraBiacHue cBeaeHH 00 yciyrax s pa3MeElICHHS Ha
opHIMaTBLHOM CaiiTe OCYIIECTBIACT MYHHIMIAIBHBIN CIyXKalluid —ammapara
CoBera JemyTaToB, K JO/DKHOCTHBIM OOS3aHHOCTSM KOTOPOTO OTHECEHa
OpraHu3anus IPeIOCTaBICHUS MYHUILUIAIBHON yCIyrn BelaecHue Peectpa B
TEYCHHEe S5 JHEH €O [JHA YCTaHOBJCHHMS W (MJIH) H3MEHEHHS CBEICHHIH,
OIIPEICIICHHBIX B MPUIIOKCHHUH K HacTosmeMy [lopsaky.

9. Uckniouen nocmanoenenuem om 07.05.2025 Ne 02-01-03-22.



[Ipunoxenue
Kk Ilopsanky  QopmupoBanus
BeleHus Peectpa MyHMIMIIAIBHBIX

yCIIyT

Ilepeyenn
CBEJICHUI 0 MYHUIIUNIAJBHOM yeJIyre NJIsl pa3MenieHust
B PeecTpe MyHHIIUIIAJIBHBIX YCJIOYT

1. HaumeHOBaHME MyHULIUITAIIBHOU YCIIYTH.

2. HanMmeHOBaHMS M PEKBU3HUTHI 3aKOHOAATENIBHBIX M MHBIX HOPMATHUBHBIX
IPaBOBBIX AaKTOB, MPEAYyCMATPUBAIOIIMX MPEJOCTABICHUE MYHULMUIIAIBHON
YCIIyTH.

3. HaumeHnoBaHusi  OpraHoB, Yy4YaCTBYIOIIUX B  MPEJOCTABICHUU
MYHULUNAIBHON YCITyTH.

4. HaumeHnoBaHue, HOMEp, JlaTa, CBeJCHUs 00 ONyOJIUKOBAaHUU
HOPMATUBHOTO IPABOBOTO aKTa, YTBEPIAUBILETO aJIMUHUCTPATUBHBIN PErIaMEHT
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

5. CBeneHust 0 MecTe mHoJa4yM 3amnpoca (3asiBICHHs) Ha NPEIOCTaBICHHUE
MYHULUNAIBHON YCITyTH.

6. HaumeHnoBanue pe3ysbrara NpeIoCTaBIeHUS MyHULIUIAIBHON YCIyTH.

7. HanMeHOBaHHME AOKYMEHTA, MOATBEPKIAIOIIEIO0 KOHEYHBIA pe3yJbTar
MPEI0CTaBIECHUS MyHUIIUTIATBHOU YCIIYTH.

8. CBeneHHss O KaTEropusx 3asBUTENEH, KOTOPBIM IPEIOCTABIIAECTCS
MyHUIMNIATbHAS yCITyTa.

9. Crenmenust o mecte WHOOPMUPOBAHMUS O TNpaBUJIaX MPETOCTABICHUS
MYHHULUITAIBHON YCIYTH.

10. CBenmeHuss 0 MaKCUMaJbHO JOMYCTUMBIX CpPOKax MPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

11. CBenenuss 00 OCHOBaHMSIX [JIsi MPUOCTAHOBJICHHS TPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH JIMOO OTKa3a B MPEJA0CTABICHUN MyHUITUTIATLHOM YCITYTH.

12. HanmeHOBaHMS JOKYMEHTOB, MMOJIEKAIIUX NPEICTABICHUIO 3aIBUTEIIEM
JUIS1 TIOJTYYEHUSI MyHUITUIIAIbHOW YCITYTH.

13. CseneHuss O BO3MOXXHOCTU (HEBO3MOXKHOCTH) MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIYTH B MHOTO()YHKIIMOHATIBHBIX LEHTPaX.

14. CmenmeHuss o BO3Me3IHOCTH (O€3BO3ME3JTHOCTH) MPEIOCTABICHUS
MYHUIIMTIATBHOM YCIYTH U pa3Mepax MiaThl, B3UMAEMOU C 3asBUTEIIS, €CIIM YCIyra
MPEIOCTABIISECTCS HA BOBME3HOM OCHOBE.

15. Csegenuss 00 aJIMUHUCTPATUBHBIX MpOIEAYypax, MOAJIEKAIUX
BBIIIOJIHEHUIO OPraHOM MECTHOTO CAaMOYIpPaBJ€HUS MpU NPEIOCTaBICHUU
MYHULMOAIBHOW YCIYyrd, B TOM UYHCJIE CBEIEHUS O MPOMEXYTOUHBIX U
OKOHYATEJBHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX MPOLIEAYD.

16. Csenmenuss o0 aapecax »5SJIEKTPOHHOM MOYTHL, TeneoHax oOpraHa
MECTHOT'O CaMOYITPaBJICHUSI.
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17. CBeneHus 0 MOpPSIAKE KOHTPOJIS 32 UCIIOJHEHUEM aJIMHUHHCTPATUBHOIO
peryiaMeHra.

18. Cenenus o cnocobax u ¢opMax 00KalOBaHUS PELICHUN U JIEHCTBUI
(Oe3nmelcTBUS) JOJDKHOCTHBIX JIMI] WM MYHUUUNANBHBIX  CIY)XalllUX IpH
IIPENOCTABICHUN YCIYTH M CBEACHMS O JOJDKHOCTHBIX JIMIAX, YITOJHOMOYEHHBIX
Ha pacCMOTPEHUE Kal00, UX KOHTAKTHBIC JAHHBIE.

19. TekcT aqAMUHUCTPATUBHOTO PETIAMEHTa, (POPMBI 3apOCOB (3asiBICHUN),
KOTOPbIE€ HEOOXOIMMBI 3aIBUTEIIO JIS MTOIYYEHUSI MyHUIIUIAIBHON YCIIYTH.

20. CBenenus 0 gaTe BCTYIUICHHS B CHITY aIMUHUCTPAaTUBHOIO PErJIAMEHTA.

21. CBeneHusi 0 BHECEHUMM HM3MEHEHH B HOPMATHBHBIA IPABOBOM aKT,
YTBEPAUBIIMM aIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHULMIIAIBHOU
YCIIyTH, C YKa3aHUEM HOMEpa, JaThl, CBEJACHUS 00 OIMyOJIMKOBAaHUM HOPMATUBHOTO
IIPABOBOI'0 aKTa, KOTOPHIM BHECEHBI TAKME N3MEHEHHS.

22. CaemeHuss O Jare MpPEKpalleHus JEHUCTBHS aJIMHHHMCTPATHBHOIO
permaMeHTa OpPeNOCTaBICHUS MYHUUUNAIbHONM  yclyrd  (MPU3HAHUS  €Tro
YTPaTUBLINM CUITY).



[Tpunoxenue 2

K ocTaHoByieHuIo annapata  CoBeTa
JIeyTaToOB BHYTPUTOPOJICKOTO
MYHULIMNIAIBHOTO  oOpa3oBaHus -
MYHUIMIIAIBHOTO OKpyra buponeso
Bocrtounoe B ropoge Mockse

ot 04.04.2025 Ne 02-01-03-13
(6 ped. nocmano8eHUs Om

07.05.2025 Ne 02-01-03-22)

Hopsanok
Pa3padoTKU U YTBEPKIACHHS AIMUHUCTPATHUBHBIX PerJiaMeHTOB
NPEAOCTABJICHUS MYHULIMIIAJIBHBIX YCJIYT

1. Hacrosumit Ilopsimoxk ycTaHaBiMBaeT TMpaBwiia pa3pabOTKH U
YTBEPKIACHUS aAMUHUCTPATUBHBIX pErIaMEHTOB MPEAOCTaBICHUS
MYHULIMNAIBHBIX YCIYT (J1ajiee — perjiaMeHThI).

2. PernaMeHT sABISI€TCS HOPMATUBHBIM MPABOBBIM akToM anmapara Cosera
JICTTyTaTOB BHYTPUTOPOJCKOr0 MYHUIIMIAIHHOTO OOpa30BaHUS-MYHHUIUIIATIEHOTO
okpyra buproneBo Boctounoe B ropoae MockBe (nmanee — anmapar Cosera
JICTTyTaTOB), ONPEACISIOIIUM MOPSIOK, CTaHIapT MPEIOCTABIICHUS
MYHHIUMIIAIBHON YCIIYTHM, B TOM YHCJE COCTaB, CPOKA U TMOCIEAOBATEIHLHOCTH
aJIMUHUCTPATUBHBIX TIpoLeayp (AeicTBuil), ocymecTisgemMbix anmnapatom CoBeTa
JIEMyTaToOB TIO0 3ampocy (PU3MUECKOT0 WIM IOPUAMYECKOTO JHuIa Ju00 HX
YIOJIHOMOYEHHBIX TPEACTaBUTENIEd B paMKax [OJHOMOYMH, YCTaHOBJIEHHBIX
HOPMATUBHBIMU ITPaBOBbIMU akTamu Pocculickon denepanuu, NpaBoOBbIMU aKTaMU
ropoga MOCKBBI U MYHHIIMIIAJbHBIMUA MPABOBBIMU aKTaMHU, U B COOTBETCTBUU C
tpedboBanusmMu DenepanpHoro 3akona ot 27 utong 2010 roma Ne 210-d3 «O6
OpraHu3alliyd MPEAOCTaBICHUS TOCYJaPCTBEHHBIX W MYHULHUIAIBHBIX YCIyT», a
TAKXK€ TMOPSAOK B3aUMOJCUCTBUSI MEXKAY CTPYKTYPHBIMU MOAPA3ICICHUSIMH,
JIOJDKHOCTHBIMM  JIMIIAMA W MYHULMOAIBHBIMM Clyxamumu anmapata Coeta
JICTYTaTOB MPHU NMPEIOCTABICHUN MYHULIMTIAIBHON YCIIYTH.

3. PernameHT paspabaTbiBaeTCsi MYHMIIUIIAIBLHBIM CHIYXKalllUM arfmnapara
CoBera JemnyTaToB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHUTCS
OpraHu3alys MPeAoCTaBICHUs COOTBETCTBYIONICH MyHUIIMTIAILHON yCIIyTH (J1aiee
— UCTIOJTHUTETIb).

4. Tlpu pa3paboTke MPOEKTa perJaMeHTa UCTIOTHUTEIb:

a) ompeaeNsieT TNepeYeHb HOPMATHBHBIX MPABOBBIX aKTOB Poccuiickoit
®enepanyu, TPAaBOBBIX AKTOB ropoja MOCKBBI M MYHHIMITAIIBHBIX MPABOBBIX
AKTOB,  SBJISIIOLNIMXCS  NOPAaBOBbIMM  OCHOBAHUAMHU I OPEAOCTABIICHUS
MYHULIANIAIBHOW YCIIYTH;

0) OCyIIECTBIsIET aHajIu3 HOPMATHBHBIX MPaBOBBIX akTOB Poccuiickoit
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depnepaliuu, TPaBOBBIX aKTOB IrOpo/ia MOCKBbBI, MyHULIMIIAIIBHBIX MPABOBBIX aKTOB,
PEryJIIUPYIOMINUX MPEAOCTABICHUE MYHHUIIUIIATBHON YCIIYTH.

B) OCYIIECTBISIET aHANW3 JCUCTBYIOMIETO TMOpsiIKa MPeIoCTaBICHUS
MYHUIIUNIATBHOM YCIYTH U OLEHKY 3(h(PEKTUBHOCTU €€ MPEAOCTaBICHUS C LETbIO
COBEPILICHCTBOBAHUSI (ONITUMHU3ALIMH ) aIMUHUCTPATUBHBIX MpoLeayp (IeHCTBUl);

r) OIpeAeNseT IMOCIeN0BATENbHOCTh AAMUHUCTPATUBHBIX  MPOLEIYP
(meWcTBUi) € y4yeToM MPEJIOKEHUUA 10 ONTUMHU3AIMM TPEJOCTABICHUS
MYHULUMOAIBHOM YCIYTH, BO3MOKHOCTH MPEAOCTABICHUS €€ B 3JIEKTPOHHOU
dopme;

1) OCYIIECTBISICT aHaldW3 BOCTPEOOBAHHOCTH MYHHUIMIAIBHOM YCIyTH B
AIIEKTPOHHON (hopMe, BOSMOKHOCTU €€ MPEAOCTaBICHUS TOJIBKO B AJIEKTPOHHOMN
dbopme 6e3 TUYHOTO MPUCYTCTBUS 3asIBUTENS B aIMUHUCTPAIUU;

€) pa3pabaTbiBae€T MNPOEKT CTaHAapTa MNPEJOCTABICHUS MYHUIUMIIATIbHON
YCIIYTH;

K) BBITIOJHSET APYTUE NEUCTBUS ISl pa3pabOTKU MPOEKTa PEerjaMeHTa.

5. IIpoeKT persiaMeHTa MOJICKUT HE3aBUCUMOM DKCIIEPTU3€E U SKCIEPTU3E,
npoBoguMoil anmaparoM CoBeTa JIeMyTaToB (J1ajiee — BHYTPEHHSIA dKCIEepTU3a), a
TaKXe€ aHTUKOPPYNIIMOHHOMN KCIIEPTHU3E.

AHTHKOPpPYILIMOHHAS JKCIEPTH3a MPOEKTa pErjaMeHTa MNPOBOJIUTCS B
MOPSIAKE, YCTAHOBJIECHHOM JJISI MPOBEICHUS AHTUKOPPYMLIMOHHOW SKCIEPTU3bI
HOPMATUBHBIX MPABOBBIX AKTOB M MPOEKTOB HOPMATHUBHBIX MPABOBBIX AaKTOB
annapara CoBeTa JIeyTaToOB, OJHOBPEMEHHO C BHYTPEHHEHN IKCIIEPTU3OM.

6. Hcmomautens oOecreynBaeT pa3MeIIeHHWE MPOEKTa pErjiaMeHTa Ha
opuIManbHOM CalWTe BHYTPUTOPOJACKOTO MYHULMIIAJBHOTO  00pa3oBaHUs-
MyHULHMNAIBHOTO OKpyra bupromeBo Bocrounoe B ropoae Mockee B
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAaIMOHHON ~ cetn  «WHTepHeT»  (mamee  —
opUIMANBHBIA CalT) ¢ yKa3aHUEM CpPOKOB MpHEeMa 3aKIIOYCHHN HE3aBHUCUMOU
HKCIEPTU3BI (CPOK MpUEMa 3aKII0UEHUN HE MOXKET ObITh MEHEE OJIHOTO Mecsla CO
JTHSL pa3MENIeHUs] periiaMeHTa), a TakKe KOHTAaKTHOW wuH(popManuu (TenedoH,
dakc, aapec SJIEKTPOHHOW TMOYTHI, MOYTOBBIA aJpec) IS HANpaBJICHUS TaKUX
3AKAIOYEHUII. 7. Ilpn MOCTYIJIEHUM 3aKIIOUYCHUN HE3aBUCUMOW DKCIEPTHU3BI
WCIIOJIHUTENb B TEUEHHUE MATH JIHEWM CO JHS OKOHYAHUSA CpOKa MpUeMa 3THUX
3aKJIIOUEHH, pacCMaTPUBAET UX M MPUHUMAET PEUICHUE 0 pe3ysibTaTaM KaKIou
TaKOW SKCIEPTU3BL: O JOPAOOTKE MPOEKTA PErJIAMEHTAa UK O HEIEIecO00pa3HOCTH
y4eTa 3KCHepTU3BI.

8. IlpuHsATBHIE HMCHOJHUTENEM pEHIeHUs IO pe3yJbTaTaM pPacCMOTPEHUS
3aKJIIOYEHUN HE3aBUCUMOM AKCIepTu3bl O(QOPMIIAIOTCS CHpaBKoOW 00 uTOrax
HE3aBUCUMOM DKCIIEPTU3BI, B KOTOPOH YKA3bIBAIOTCH:

a) HAMMEHOBaHMUE MPOEKTA PErJIAMEHTA;

0) mata pa3MenieHus: IPOeKTa periiaMeHTa Ha O(hUIIMATEHOM CaiTe;

B) J]JaTa OKOHYAHUSI IPHEMA 3aKITIOUCHUN HE3aBUCUMOW SKCIIEPTHU3bL;

') KOJIMYECTBO MOCTYNMUBIINX 3aKIIOYEHUN HE3aBUCUMOM AKCIEPTU3HI;

1) COAEp’KaHUE TOJIOKEHUI IMPOEKTa PErIaMeHTa C y4E€TOM 3aKIHOYEHHUI
HE3aBUCUMOM 3KCHEPTU3bl (C U3JI0KEHHEM PENAKLIUU TAKUX IOJIOKEHUH N0 UX
WU3MEHEHHUS);
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€) MOTHBHPOBAHHOE OOOCHOBAaHWE PEIICHHsI O HEeLeIecooOpa3HOCTU yyeTa
3aKJIF0YEHUN HE3aBUCUMOMN IKCIIEPTHU3HI.

9. UcnonHutenb B CpOK He Oosiee MATH JHEH MOCie IHA OKOHYaHUS CpOKa
IpyueMa 3aKIHYEHUN HE3aBUCUMOM JKCIEPTU3bl HANPABISIET MYHHMIUMIAIBHOMY
ciyxamemy anmapata CoBeTa JA€NyTaTroB, K JOJDKHOCTHBIM OOS3aHHOCTSIM
KOTOpPOTO OTHOCUTCSI TPaBOBOE oOOecreueHue JesTenbHOCTH ammapata Coera
JENyTaTOB, JUIs IPOBEAEHUS BHYTPEHHEN dKCIIEPTHU3HI:

a) MPOEKT MocTaHOBJIeHUA ammapaTa CoBeTa AEMyTaToB 00 YTBEPIKICHUU
perIamMeHTa;

0) MIPOEKT perIaMeHTa;

B) KOIMU 3aKIOYEHUI HE3aBUCUMOM dKCHEPTU3bI (TPH X HATUYHH);

I') KOIHIO CIIPAaBKUA 00 UTOTaX HE3aBUCUMOU 3KCIIEPTU3BI.

10. Ilpu mnpoBeneHMM BHYTPEHHEW OKCHEPTU3bl MPOEKTa perjiameHTa
IIPOBOJUTCS OLICHKA:

a) COOTBETCTBHS IPOEKTa periiaMeHTa TpeOOBaHUSIM, NPEIbIBISIEMBIM K
Hemy — @expepanbHbIM  3akOHOM — «O0  opraHuzauuMud  IpPEIOCTaBIICHUS
rOCYAApPCTBEHHBIX W MYHHMIMIAIBHBIX YCIYT» W IMPUHATBIMHU B COOTBETCTBHM C
HUM HOPMATHBHBIMH [IPABOBBIMU aKTAMH;

0) yueTa pe3ynbTaToOB HE3aBUCHMOI 3KCIIEPTU3bI B IPOEKTE perjiaMeHTa.

11. Cpok npoBeieHUsI BHYTPEHHEN 3KCIEPTU3BI U MOATOTOBKH 3aKIIOYEHUS
Mo €€ pe3yJbTartaM HE MOXKET ObITh OoJiee AecsATH pabouyux JHEH co JHS
MPEACTABICHUS] JOKYMEHTOB (IMyHKT 9). 3aKkiIlOYeHUE BHYTPEHHEH SKCHEepTU3bI
HAIIPaBJIIETCS UCTIOIHUTENIO B IEHb €70 MTOATOTOBKH.

12. WcrionHuTENp B TEUECHHE TPEX AHEW CO JHS NOJYYEHHUS 3aKIIOUYCHMS
BHYTPEHHEW »SKCHepTu3bl oOecneYrBaeT ydeT 3aMeuaHuild W TPeJIONKEHUH,
COIEpKAIMXCA B 3aKIIOYEHMH. B ciyyae Hecorymacuss MCHOJIHUTENS C
3aKJIFOYEHUEM BHYTPEHHEW OSKCIEPTHU3bl, PEIICHHE OCTAETCA 32 PYKOBOAMUTEIIEM
annapata CoBera JeMyTaTOB BHYTPUTOPOACKOTO MYHHUIMIAIBHOIO 00pa30BaHUSs-
MYHHULMIIAIBHOTO OKpyra buproneBo BocrouHoe B ropone MOCKBe wid JIUIOM,
UCIIOJTHSIIOLIUM €T0 MOJIHOMOYUS (J1ajee-pyKOBOJUTENb annapara).

13. Wcnonnutenb B CpPOK, HE TMPEBBIAIONMNA TMSITh JHEW CO JHS
pPacCMOTpPEHHUs 3aKIIOYEHUS BHYTPEHHEW HKCIEPTU3bl, BHOCHUT PYKOBOJIHUTEIIO
anmnapara IpoeKT perjaaMeHTa, K KOTOpOMY IPUJIararoTCs:

a) IPOEKT MocTaHoBJeHUd anmapata CoBeTa JenyTatoB 00 YTBEPKIACHHUU
periIaMeHTa;

0) copaBku 00 WTOrax HE3aBUCHUMOM JKCIEPTU3bI, B TOM YHUCJE
HE3aBUCUMOUN aHTUKOPPYILMOHHON 3KCIIEPTU3HI;

B) 3aKJIOYEHUS BHYTPEHHEW OKCIEpPTU3bl, B CJIy4ya€ HECOIJIacHus ¢
3aKJII0YEHUEM BHYTPEHHEH SKCHEePTU3bl, TUCbMEHHbBIE BO3PAKECHMUS;

I') IPOEKThl MYHULIUITAJIBHBIX MPABOBBIX aKTOB, B CIyd4ae €CJIM B IPOLECCE
pa3pabOTKU TpPOEKTa perjaMeHTa BBIABISETCS BO3MOXXHOCTh ONTHMHU3ALNU
(MOBBILIEHUSI Ka4yeCTBa) MPENOCTABICHUS] MYHHLMIAIBHONW YCIYI'HM IPH YCIOBHUH
W3MEHEHUI COOTBETCTBYIOIMX MYHHUIIMIAIBHBIX PABOBBIX aKTOB.

14. PermaMeHT yTBepkzaercsa mocraHoBiaeHueM anmapara Cosera
JIEMYyTaTOB M BCTYMAET B CHIIYy CO JHs €ro o(UIMaIbHOTO OMyOJIMKOBAaHUS, €CIIU B



IIOCTAHOBJICHUH HE OTOBOPEHO UHOE.

OnHOBPEMEHHO C OIyOJMKOBAHUEM PEIVIAMEHT MOJUIEKUT Pa3MELEHUIO Ha
opunManpbHOM caiiTe, MH(QOPMAIMOHHBIX CTEHJaX B IOMEILEHUAX amnmapara
Cosera nenyTaros.

15. BHeceHue HM3MEHEHUI B PEIVIAMEHT OCYIIECTBIISIETCS HAa OCHOBAaHUU
U3MEHEHUHM, BHeceHHbIXx B  @enepanpHblii  3akoH «OO0  opraHuzauuu
IIPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHULMIIAJIBHBIX YCIYI» W  HHBIE
HOpPMAaTUBHBIE IIPaBOBbIE aKkThl Poccuiickon Pdenepannu, IpaBOBbIE aKTHI TOPOJa
MoCKBBI M  MyHUMIMIIAJIBHBIE IIPAaBOBBIE AaKThl, a TaKXke B  LEIHIX
COBEPLICHCTBOBAHUS aIMUHHACTPATUBHBIX  IPOLEAYP (mevicTBMiN) 1o
IIPEAOCTABICHNUIO MyHULUITAIBHON YCIYTH.



[Ipunoxenue 3

K IIOCTaHOBJEHUIO anmapara CoBera
JEIyTaTOB BHYTPUTOPOJCKOTO
MYHULHANAIBHOTO oOpa3oBaHus-
MYHULHAIAIBHOTO OKpyTa
buproneso BoctouHoe B roponae
Mockse

ot 04.04.2025 Ne 02-01-03-13
(6 ped. nocmano8eHus om

07.05.2025 Ne (02-01-03-22)

TpedoBanus
K MPeJ0CTABJICHUI0 MYHUIMIIAJIbHBIX YCJIYT

O01mue moJIoKeHus

1. Hacrosimumu TpebGoBaHUSIMU PETYJIUPYIOTCS BOMPOCH! MPAaBOOTHOIICHUN
Mexay amnmaparom CoBeTa JEnyTaTOB BHYTPUTOPOJICKOTO MYHHUIUIIAIBHOIO
o0pa30BaHUS-MYHUIIMIIAILHOTO OKpyra buproneBo Boctounoe B ropoae Mockse
(mamee — ammapar CoBera JenmyTaToB) M 3asBUTEISAMH TPU TMPETOCTABICHHUH
MYHULIUNAIBHBIX YCIIYT.

2. TlocranoBnenusmu ammapara CoBeTa JAEMyTaToB 00 YTBEPKICHUH
aMUHUCTPATUBHBIX PETJIAMEHTOB TMPEAOCTABJICHUS MYHMIIUNAIBHBIX  yCIyT
(manee — peryiaMeHTbl) MOT'YT OBITh YCTAHOBJIEHBI AOMOJIHUTENbHBIE TPEOOBAHUS K
MIPENOCTABIEHNIO COOTBETCTBYIOIINX MYHHUIIUIIATBHBIX YCIIYT.

TpeOdoBanus k MHPOPMHUPOBAHUIO 3asiBUTEICH
IPU NPEA0CTABICHUH MYHHUIMIAIBHBIX YCIYT

3. 3asgBuTeNb UMEET MPABO Ha MOJy4YEHHE Bcei MH(OpPMALNU, CBA3AHHOM C
IPEIOCTaBIEHUEM €MY MYHUIIUIIAIBLHON YCIyTH.

4. OcHOBHBIMU TpeOOBaHUSIMH K HHMOPMHUPOBAHUIO 3asBUTENCH TpHU
IPEIOCTABIIEHUU MYHULIUTIATBHBIX YCIIYT SBIISIOTCS:

1) nocToBepHOCTH MHPOPMAIINH;

2) nonHoTa UH(pOpMaUK;

3) HarnAIHOCTH (OPM MPENOCTABISIEMON HH(OpMALUK;

4) MOCTYNHOCTh UH(pOpPMAIUY;

5) onepaTUBHOCTD MPEAOCTABICHUS HH(POPMALIUK;

6) akTyabHOCTh HH(POPMALIUU;

7) npenoctaBiieHre nHGOpMaluu Ha 0€3BO3ME3THONM OCHOBE.

5. Ilpm nOpenocraBleHMM  MYHHLMIAIBHOM  YCIYI'M  3asBUTEIIIO
PEeI0CTaBIsIETCS HHPOPMAIHS O:

1) mecte Haxoxzaenus u rpapuke pabotTsl ammapara CoBeTa JEMyTaToB,
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BKJIOYasi MECTO U TpaduKk MpHeMa 3ampocoB (3asBICHUI) HA NPEIOCTABICHUE
MYHUIIUTIATBHBIX YCIYT U MHBIX JOKYMEHTOB (MH(MOpMaIumn), HeOOXOAUMBIX JUIs
MPEIOCTaBICHUSI MyHUITUTIATBLHOM YCIIYTH (J1ajiee — TOKYMEHTHI);

2)  HaUMEHOBAaHMM  JOJDKHOCTH,  (amMwiuu,  WMEHH,  OTYECTBE
MYHUIIMNIATBHOTO ciiykamiero amnmapara CoBera JenmyTaToB, OPraHU3YIOIIETO
MPEIOCTABICHUE MYHUIIUTIATIBHOW YCIyru (fajiee — MyHUIIMTIATIbHBIA CITy>KaIlnid)
U UX KOHTAKTHBIX TelePOHAaX;

3) mouTOBOM ajpece, aapecax dIEKTPOHHOU MOYTHI, O(UIIMATIEHOTO caiiTa B
uH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «WHTepHeTr» ammapara CoBera
JIEMyTaToB (nanee — opuIManbHBIA CalT);

4) nepedyHe MPENOCTABISIEMBIX  MYHUUUIAIBHBIX  YCIYr, CpOKax
IPEIOCTABICHUS MYHUUMIAIBHBIX YCIYI, YCJIOBHSX B3MMaHMs IUIAThl 3a
NPENOCTABICHUE MYHULMIAIBHBIX YCIyT, pa3Mepe TakKoW IUIaThl, €CIHU
MYyHUIUTIATBHAS YCIyTa MPEeA0CTaBIISACTCA 38 CUET CPEJICTB 3asBUTEIIS;

5) mepedyHe IOKYMEHTOB (0oOpasllax HX 3arlojHeHHus) W HH(opMaIuu,
HEOOXOJMMBIX JIJIi TIOJYYeHHMsS] MYHUIIMMAIBHOM yciayru U ¢opMmax ee
npeacTaBiieHus (OTACIbHO I KaK/I0H MyHUIIUITAIIBHON YCITYyTH);

6) mopsiake 00KajJoBaHUsSI pelIeHUN U JeicTBUN (Oe3neicTBUS) ammapara
CoBera JenyTaToB, €ro JOJHKHOCTHBIX JIUIl U MyHUITUTIATBHBIX CITYKAIIHUX.

6. Undopmarus 0 MyHUIIMITAIBHON yCITyTe MPEA0CTaBIIACTCS MOCPEACTBOM:

1) TenedoHHOM CBS3H;

2) oduuManbHOTO caiTa;

3) pa3menieHus Ha HHGOPMAIMOHHBIX CTEHJAX WM WHBIX HCTOYHHMKAX
MH(OPMUPOBAHMS B IOMEIlEHUsIX anmnapara CoBeTa J1emyTaToB;

4) myOnukanuil B CpeicTBaX MacCoOBOM MH(POPMALINH;

5) Ucknouen nocmanosnenuem om 07.05.2025 Ne 02-01-03-22.

7. llpm nuuyHOM mnonaye 3asBUTeneM B ammapar CoBera JemyTaToB
JIOKYMEHTOB, 3asBUTENIb MHPOPMUPYETCS O CpPOKax MU TMOPSJIKE PACCMOTPEHUs
JOKYMEHTOB, a TaKXe O MOPSAKE MOIYYEHHUS JTOKYMEHTA, IOJTBEPKIAIOIIETO
MPEIOCTaBICHNE MYHUITUTIATBHON YCIIYTH.

8. C MOMeHTa MpeCTaBICHUS TOKYMEHTOB 3asIBUTEIh UMEET MPABO B YaChl
npuemMa oOpaTUThCA ISl TONy4deHUsT WHpopmanuu 00 53Tame pacCMOTPEHHS
JOKYMEHTOB.

9. 3asgBUTENAM NPEIOCTABISIOTCA CIEAYIOIMIME KOHCYJIbTallMU (JIUYHO B
ycTHOU (opme, B MUCbMEHHOW (opme WM 1o TeledoHy) O MpeAoCTaBICHUU
MYHHUITUTIATBHBIX YCITYT:

1) o TpaBOBBIX  aKTax, pErIaMEHTUPYIOLIMX  MPEAOCTaBIICHUE
MYHULUITAIIBHOMN YCIIYTH;

2) o mokyMmeHTax (MH(pOpMalMH), MPEAOCTABIECHUE KOTOPBIX HEOOXOAUMO
JUTSL TIOyY€HUsS MYHUIIMIIATBHBIX YCIYT, a TakKe O JMOKyMeHTax (MHpopmaiun)
JUIST TIPEIOCTaBJICHUS MYHHUIIMNAIBHOW YCIYTH, PEIICHHE O TPEICTaBICHUN
KOTOPBIX 3asBUTEJIb IPUHUMAET CAMOCTOSTEIBHO;

3) 06 ampece, rpaduke padoTsl anmapara CoBeTa ICMyTaTOB;

4) o rpaduke TpHemMa JTOKYMEHTOB H  BBIJa4d  JOKYMEHTOB,
MOATBEPKIAAIOIIUX NPEJOCTABICHHE MYHULIUITAIBHON YCIYTH;
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5) o mopsiake 00XKajaoBaHUS PEIICHUN U NeUCTBUI (0e3meicTBHs) ammapara
CoBera enyTaToB, €ro JOJKHOCTHBIX JIUIl U MyHUITUTIATBHBIX CIIYKaIlIHUX.

10. KoHcynbTanm ¥ IpenoCcTaBiICHUE 3asiBUTEISIM B XOJI€ KOHCYJbTallUN
dbopm (6J1aHKOB) JOKYMEHTOB SIBJISIOTCS O€3BO3ME3THBIMHU.

11. B ciyyae ecnu ajisi KOHCYJIBTAllMM TPEOYETCsl MPOJOJIKUTEIHHOE BpeMs
(6onmee 30 MHMHYT), 3agABUTEII0 MOXET OBITh MPEIIOKEHO OOpaTUTHCI 3a
HeoOxonuMol uH(OpManued B MHCbMEHHOM BHJE JMOO HAa3HAYEHO Jpyroe
yIOOHOE /ISl 3aABUTENS BPEMsI ISl YCTHOTO KOHCYJIbTUPOBAHUSI.

12. B Mecrax mnpuema JOKYMEHTOB HH(pOpMalMs Uisl 3aiBUTENS O
NPEIOCTABICHUN MYHHUIMIAIBHBIX YCIYT pa3MemaeTcss Ha HHQPOPMAIIMOHHBIX
CTEH/IaX WJIM WHBIX UICTOYHUKAX WH()HOPMUPOBAHHS.

TpeOoBaHus K J0KyMeHTaM U HHPOPMALIUU, HEOOXOAMMbIM
JJISI IPEAOCTABJICHUS MYHUIIUIIAJIBLHOU YCJIYTH

13. Ilepeuenr  jaokyMeHTOB (uHbOpMalMM), HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHUIIMITAIbHON YCIIYTH, YCTaHaBIMBACTCS PErIaMEHTOM H
SIBJISIETCS] UICUEPIBIBAIOLLIUM.

14. ®opma 3ampoca (3asBieHHUs) yTBepxkaaercs periameHToMm. Ilpu
pa3zpaboTke (Qopmbl 3ampoca (3asBJICHUSA) MpelyCMaTpUBACTCS HaJUYHUE B
yKa3zaHHOW (opMe BCEeX PpEKBHU3UTOB, TpeOyeMbIX [Jii MPEAOCTABICHUS
MYHUIMOAIBHOM YCIYrd, KOTOpPbIE 3asBUTENb JOJDKEH 3amoidHUTh (yKa3arb), a
TaK)Ke COrJlacue 3asiBUTENS Ha 00pabOTKY €ro NepcOHANbHBIX JaHHBIX.

15. B ciuywae ecim il TPENOCTaBIEHUS MYHULIHNAIBHOM YCIYTH
HeoOXxoauMa o00paboTKa TMEPCOHANBHBIX JaHHBIX JIMIA, HE SBJISIONIETOCS
3asiBUTENEM (32 MCKIIOYEHUEM JIUL, MPU3HAHHBIX B YCTAHOBJICHHOM MOPSAKE
0€3BECTHO OTCYTCTBYIOIIMMM, M Pa3bICKUBAEMBIX JIMI, MECTO HaXOXXICHHUS
KOTOpPBIX ~HE  YCTaHOBJIEHO  YIOJHOMOYEHHBIM  (elepalbHbIM  OpPraHoM
UCIIOJTHUTENIbHOM BIAcTH), U €CIM B COOTBETCTBUM C (PelepalibHbIM 3aKOHOM
00paboTKa TakuX TMEPCOHAIBHBIX JaHHBIX MOXKET OCYIIECTBISTHCA C COIJIAcHs
YKa3aHHOTO JIMLa, TpU OOpalleHUH 3a MOJTYyYEeHHMEM MYHULUNAIbHON YCIyrH
3agBUTENb JIOMOJHUTEILHO MPENOCTABIACT JOKYMEHTBI, MOATBEPKIAIOIIHe
MOJTy4YEHHUE COTIIACHs YKa3aHHOTO JIMIa WM €r0 3aKOHHOTO IMpeAcTaBuTeNs (Jiuia,
MMEIOILIETO MPaBO MPEACTABIATh UHTEPECH (DU3UUECKOTO JIMIA B COOTBETCTBUU C
3aKOHOJATEILCTBOM) Ha 00pabOTKY MEePCOHANIBHBIX TaHHBIX YKa3aHHOTO JIUII.

16. IIpeacrasnsiembie 3asiBUTENIEM JTOKYMEHTHI (MHPOpMaIKs) Ha OyMakHOM
HOCHTEJIE JOJKHBI COOTBETCTBOBATH CJIEAYIOIIUM TPEOOBAHUSIM:

1) HE UMETh MOTYMCTOK U UCTIPABICHUI TEKCTa;
2) He WMETh TMOBPEKICHHUH, HATWYME KOTOPHIX HE TMO3BOJSET OJHO3HAYHO
UCTOJIKOBATh UX COJEPKaHUE.

17. Komuu AOKyMEHTOB, HE 3aBEpEHHBbIC HOTAapPHYCOM, MPEICTaBISIOTCS
3asiBUTEJIEM BMECTE€ C OpHUIMHAJaMU JOKYMEHTOB, €CJIM WHOE HE YCTAHOBJIEHO
COOTBETCTBYIOIIUM PETIAMEHTOM.

18. JIOKyMEHTHI, BBIJAHHBbIE KOMIIETEHTHBIMH OpraHaMU HWHOCTPAHHBIX
TOCYy/IapCTB U TPEICTABJICHHbIC 3asBUTENEM JUJIsl TOJYYEHHUS MYHULMIMAIBLHOU
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YCIIYTH, JOJDKHBI OBITh JIETQJIM30BaHbI, €CIM WHOE HE MPEIyCMOTPEHO
MEXKyHApOIHBIMH JoroBopamu Poccuiickoii ®enepanuu, U NEPEBEACHbI Ha
pycckuid  si3bIKk. B ciydasx, mnpemycCMOTpEeHHBIX (eAepaTbHbBIMU  3aKOHAMH,
BEPHOCTH MEPEBO/Ia AOKHA ObITh HOTApUAIBHO YAOCTOBEPEHA.

19. B ciydae ecnu TOKyMEHTHI MOJAIOTCS Yepe3 MPEACTaBUTENS 3asBUTETI,
JIOJDKEH OBITh TMPEJCTaBIEH JOKYMEHT, MOATBEPKIAIOMUNA IMOTHOMOYMS Ha
OCYILECTBJIICHUE AEHUCTBHUI OT UMEHU 3asIBUTEIIA:

1) odopmiieHHass B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit deneparum
JIOBEPEHHOCTD (11 (PU3NUECKUX JIHIT);

2) odopmiieHHAsI B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit deneparm
JIOBEPEHHOCTb, 3aBEpECHHAs MeYaThio (MPU HAIUYMK) 3aABUTENS U MOJMHUCAHHAS
PYKOBOJMUTENEM 3aABUTEISI WIM YHOJHOMOYEHHBIM 3THUM PYKOBOJHUTENEM JUILIOM
(a5 FOpUANYECKUX JIUI);

3) KOIus pelIeHus] 0 Ha3HAYCHUH WK 00 M30paHuM 00 MpHKa3a O Ha3HAYCHUH
bu3nYecKoro Juila Ha JTOJBKHOCTh, B COOTBETCTBUH C KOTOPBIM Takoe (hU3UYECKOEe
JUI0 00J1aJ1aeT IPaBOM JIEUCTBOBATH OT UMEHU 3asiBUTENS 0€3 JT0BEPEHHOCTH.
CraryC W MOJHOMOYHMS 3aKOHHBIX MPEICTABUTENICH 3asBUTENS — (PUINIECKOTO
JUIA TOATBEPXKIAIOTCS JOKyMEHTaMH, MPeAyCMOTpPEHHbIMU (enepaibHbIMU
3aKOHAMU.

20. 3asgBuTeNb MpU OOpaIllEHUU 32 MOJYyYEHHEM MYHUIIUNAIbHOU YCIyTd
MPEJICTABISAECT JAOKYMEHT, YAOCTOBEPAIOIIAN €ro JUYHOCTh B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

Y ocroBepeHre JIMYHOCTH TpaXJAaHWHA, HE JOCTUTIIEro Bo3pacta 14 ner, Moxer
OBITh TMPOU3BEACHO €r0 3aKOHHBIMHM MPEJICTABUTEISIMU (JIMIIAMU, HMEIOIIUMHU
MPaBO MPEACTABIATH €T0 UHTEPECH B COOTBETCTBUU C 3aKOHOIATEIILCTBOM ).

TpedoBanus k npuemMy (MOJY4Y€HUIO) U PErUCTPALMU JOKYMEHTOB

21. lng nony4eHuss MyHULUIIATIbHOM YCIIYTH 3aBUTENIb MOXKET:

1) Bpy4nTh NOKYMEHTHI JUYHO MYHULUIAIBHOMY CIYXalIEMy, OTBETCTBEHHOMY
3a rpueM (TI0Jy4eHHE) U PETUCTPAIUIO TOKYMEHTOB;

2) HampaBUTh JOKYMEHTHl [0 TMOYTE, B Ciy4dae, €CJIH 3TO MPEayCMOTPEHO
COOTBETCTBYIOIIMM PETIAMEHTOM.

3) momaTh JOKYMEHTBI 4Yepe3 CBOCTO TNPEACTABUTENSA, B Ciydae, €CJIH OTO
MIPEAYCMOTPEHO COOTBETCTBYIOIIUM PETIAMEHTOM.

22. OcHOBaHMEM i1 Hayaja MPEJOCTABICHHUS MYHHULMNAIbHOM YCIYTH,
€CIIi WMHOE HE IPEAYyCMOTPEHO IMpaBOBbIMU akTamu Poccurickon denepauuu,
NpPaBOBBIMM aKTaMU TropoAa MOCKBBI, MYHULUNAIbHBIMU HOPMAaTUBHBIMU
MIPABOBBIMM aKTaMH, B TOM YHCJE PEMIAMEHTOM, SABISETCA NOCTYIUICHUE OT
3asiBUTENS TOKYMEHTOB B amnmapaT CoBera AenyTaToB.

23. B ciywae eciii MHO€ HE NMPELYCMOTPEHO HOPMATHBHBIMHM IPaBOBBIMU
akramu Poccuiickon ®enepanny, HOPMATUBHBIMM IIPABOBBIMH AKTaMHM TIOpOJa
MOCKBBI, MYHULMNAJIBHBIMA  HOPMAaTUBHBIMHA NPABOBBIMH ~ aKTaMH  CPOK
IIPEAOCTABIEHN MYHUIIMIIAJIBHON YCIYTH HAYMHAET UCUUCIATHCA HA CIEAYOIUN
pabouuil JIeHb NOCJE JIHS PErucTpauuu JTOKyYMEHTOB. B ciydae mpemocTaBieHuUs



MyHULMOAIBHOM  yCIYyrd B  J€Hb OOpamieHuss CpOK  MPeIOCTaBICHHS
MYHUIUMNAIBHOW YCIYIM HA4YMHAECT HCUYUCIATBCA C MOMEHTA PpETUCTpaluu
JIOKyMEHTOB.

24. MyHUIIMNATBHBIA CTy’KalllMii, OTBETCTBEHHBIN 3a MpueM (IOJTydeHUe) U
PErUCTPaLAIO TOKYMEHTOB, IIPY IMOJIYYEHUH JOKYMEHTOB:

1) ycTaHaBiMBaeT NpeAMET JOKYMEHTOB, U IIPU JINYHOM OOpALICHUU 3asgBUTENS, —
JIMYHOCTD 3asIBUTEIIS;

2) mnpoBepsieT MpPEACTaBICHHbIE JIOKYMEHTBI Ha COOTBETCTBUE TpPEOOBAHUSM,
YCTAHOBJICHHBIM HOPMAaTHBHBIMHU IPaBOBBIMM akTamu Poccuiickon Penepanuu,
HOPMATUBHBIMM IIPABOBBIMU aKTaMu Tropoaa MOCKBBI, MYHHIUIIAJIbHBIMA
HOPMAaTUBHBIMU TIPAaBOBBIMH aKTaMUd K O(OPMIIEHHIO TaKUX JIOKyMEHTOB,
HacTosimuM TpeboBaHusAM U TpeOOBAaHUSAM PETJIAMEHTA.

25. Tlpu Hamuuuu HEOOXOAUMBIX JIOKYMEHTOB JUIsl TPEAOCTaBJICHUS
MYHUIIMIIAJIBHOW YCIYTM M COOTBETCTBUM HUX TpeOOBaHUSM, YCTaHOBJICHHBIM
HOPMaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickon dPenepanuu, HOPMAaTUBHBIMU
[IPAaBOBBIMM aKTaMH TIopoja MOCKBBI, MYyHULHNAIBHBIMU HOPMAaTUBHBIMU
IPAaBOBBIMU  aKTaMH K O(QOPMJICHHIO TaKUX JOKYMEHTOB, HACTOSALIUM
TpeboBanusiMm U TpeOOBaHUSAM pErjaMeHTa, MYHUIUNAIbHBIN  CIyXaIlui,
OTBETCTBEHHBIN 3a MpUEM (ITOJIy4€HUE) U PETUCTPALIMIO IOKYMEHTOB:

1) B ciydae IMUHOTO OOpAILECHUS 3aSBUTEISL:

a) €clIM MPEICTaBICHbl KOMUM HEOOXOJUMBIX JOKYMEHTOB, CBEpSET
IIPEACTABIICHHBIE YK3EMIUISIPbl OPUTMHAIOB M KOIMHU JOKYMEHTOB, J€JIAET HA HUX
OTMETKY 00 HuX COOTBETCTBUM TOJJIMHHBIM D3K3EMIUIIpaM, 3aBEPSiET CBOEH
MOAMUCHIO C YKa3aHUEM JI0JDKHOCTH, (PaMUJIUKM, UMEHHU U OTYECTBa (IIPU HAJIMYUN),
BO3BpAla€T OpPUTHHAJIbBI JTOKYMEHTOB 3asBUTEII0, 3a HCKIOYEHHEM CIIy4acs,
IIPEAYCMOTPEHHBIX HOPMAaTUBHBIMH MPAaBOBBIMHU akTamu Poccuiickonn Penepanuu,
IIPAaBOBBIMM aKTaMH TIopofa MOCKBbBI M MYHULMINAIBHBIMM HOPMAaTHUBHBIMU
IIPaBOBBIMH aKTaMU;

0) eciaM KONMUM HEOOXOJUMBIX JIOKYMEHTOB HE  IIPEJCTaBJICHBI,
OCYILIECTBISIET KONMUPOBAaHUE JOKYMEHTOB, JENlaeT Ha HHUX OTMETKYy 00 ux
COOTBETCTBUM ITOAJIMHHBIM JK3EMIUIAPAM, 3aBEPSET CBOEH MOAIMUCHIO C YKa3aHUEM
JNOJDKHOCTH, (aMWiIMM, HMEHM U oOTdecTBa (NP HAJIM4YWHU), BO3BpAallaeT
OpPUTMHAJIBI  JTOKYMEHTOB 3a5IBUTEIIIO, 34 HCKJIIOYEHHEM  CIy4aes,
IIPEYCMOTPEHHBIX HOPMAaTUBHBIMU ITpaBOBbIMU akTamu Poccuiickoit denepannu,
MIPAaBOBBIMM aKTaMH TopoAa MOCKBbI ¥ MYHHULMNAIbHBIMM HOPMATUBHBIMU
IIPABOBBIMH AKTAMH;

B) BHOCHUT 3alKMCh O TMpUEME JOKYMEHTOB B JKYypHal perucrpauuu
JOKYMEHTOB; CPOK PErMCTpalry JOKYMEHTOB HE JOJDKEH MPEBBIIATH |5 MUHYT C
MOMEHTA UX MPEICTABICHUS 3asIBUTEIIEM;

I) Ha JOKYMEHTaxX YyKa3bIBaeT JaTy MOJy4YeHHUs, CBOU (DaMUIIUIO, UMS U
OTUECTBO (MPU HAJIMYUHU) U 3aBEPSET JUYHOU MOJIMKCHIO;

n) odopmisieT B ABYX OHK3EMIUIIpax pAaclHUCKy B MOJIYYEHHH JIOKYMEHTOB U
3aBepsAET JUYHOU MOANMCHIO KAXKIbIM K3EMIUIAP PACIIUCKH;

€) mepenaeT 3asBUTENI0 Ha MOANUCH 00a AK3EMIUIApA; MEPBbIM IK3EMILIIP
PACIIMCKU B IOJYYEHUH TOKYMEHTOB OCTAaBIIAET y 3asABUTENS, BTOPON IK3EMIULIP
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pacnucku  mpuoOmaer K JokymMeHTaMm. [lpm  momydeHuw — pesynbrara
IPEIOCTABIICHUS] MyHULIMIIAIIBHOM yCIIyTH, 3asBUTENb CTABUT JUYHYIO MOIMIKCH (C
pacmndpoBKoOil paMUIINK, UMEHH, OTYECTBA (IIPU HAJIMYHUU) B COOTBETCTBYIOIIEH
CTPOKE BTOPOTO 3K3EMILISAPA);

k) TepedaeT MPUHATBIA KOMIUIEKT JOKYMEHTOB MYHHUIMIIAIBEHOMY
CIIy’>KallleMy, OTBETCTBEHHOMY 3a 00pa0OTKy TOKYMEHTOB;

2) B ciIydae MOJIy4€HUs JOKYMEHTOB II0 IOUTE:

a) BHOCHUT 3allUChb O TMpUEME JOKYMEHTOB B JKypHal pErucTpauuu
JIOKYMEHTOB; CPOK PErUCTpalMi JOKYMEHTOB HE JOJHKEH MPEBBIIIATH OJIHOTO
paboyero OHA C MOMEHTAa €ro IMOJY4YEHUs OT MYHUUUIAIBHOIO CIYXallero,
OTBETCTBEHHOTO 3a JEJIONPOU3BOICTBO;

0) Ha JOKyMEHTaxX YKa3bIBaeT JATy MOJIyYEHHS, CBOM (PaMWIHIO, UMS U
OTYECTBO (MPY HAJTMYHH) U 3aBEPSIET INYHOU MOANHCHIO;

B) opopmiIsieT B ABYX SK3EMIUIIpaxX PaclucKy B MOJYYEHUU JOKYMEHTOB U
3aBEpSIET JIMYHOW MOAIUCHIO KaXKIbII IK3EMIUIIP PACIUCKY;

r) mnepegaeT OQMOPMIIEHHBIM HK3EMIUIAp pAaclMCKH MYHHUIMIIAIBHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a JE€JONPOU3BOICTBO, JUIsl OTIPABKH IO MOYTE B
TE€YEHHUE OJIHOTO pabOoYero JHA MOCJie AHS PETUCTPALMU JOKYMEHTOB;

1) UHQOPMHUPYET 3asIBUTENISI O CPOKAX U CIOCOOAX MOIYUEHHS TOKYMEHTOB U
(umu)  uHboOpMalMK, — MOATBEPKAAOIIMX  PE3yJbTaT  MPEAOCTaBICHMUS
MYHULHANAIBHOWN YCIIYTH;

€) TmepeJaeT NPHUHATBIA KOMIUIEKT JOKYMEHTOB MYHHUIHUIIAJbHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

26. 3adABUTENI0 OTKAa3bIBAETCS B IPHUEME JOKYMEHTOB, IpPU HAJIWYUU
CHEAYIOIINX OCHOBAHUM:

1) npencraBieHHblE JOKYMEHTbl HE COOTBETCTBYIOT TpeOOBaHHUSM,
YCTaHOBJIEHHBIM HOPMAaTHBHBIMMU ITpaBOBbIMU akTamu Poccuiickon denepauuu,
IIPaBOBBIMM aKTaMM ropoAa MOCKBBI, MYHULHWINAJIBHBIMU HOPMaTUBHBIMHU
IIPABOBBIMU aKTaMH, HaCTOSIIIUM TpeOoBaHUAM, PETIIAMEHTOM;

2) mpenacraBieHHbIE JOKYMEHTHl YTpaTWIM CHUy (JAHHOE€ OCHOBAaHUE
IPUMEHSETCS B CllydasX HMCTEYEHHsI CPOKa JEWCTBUS JOKYMEHTA, €CIIH CpPOK
NEHCTBUS  JOKyMEHTa YKa3aH B CaMOM JIOKYMEHTe JMOO  Ompe.esieH
3aKOHOJATEIbCTBOM, a TaKK€ B MHBIX ClydasdX, [OPeAyCMOTPEHHBIX
3aKOHOZATeNbCTBOM Poccurickori @Penepaunu, TMPaBOBBIMA aKTaMH Tropoja
MocCKBbI, MyHUIIMTIAIBHBIMU MTPABOBBIMH aKTaMU);

3) 3agBUTENEM MPEACTABICH HEMOIHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX
B perIaMeHTe B KauyecTBe JOKYMEHTOB, MOJUISKAIUX 00A3aTEIbHOMY
MPE/ICTABIICHUIO 3aSBUTEIIEM;

4) nmnpencTaBiI€HHbIE JOKYMEHTBHI COAEp>KaT HEAOCTOBEpHbIE U  (WJIM)
IPOTUBOPEYMBBIE CBEJICHHUS;

5) nomaya JOKYMEHTOB OT MMEHHU 3asBUTENS HE YINOJIHOMOYEHHBIM Ha TO
JULOM;

6) oOpaieHue 3a MPEAOCTaBICHUEM MYHHIIMIIAJIbHOW YCIyTH JIMLA, HE
ABJIAIOLIETOCS MOJy4YaTeIeM MYHULHUIAIbHON YCIyIM B COOTBETCTBHUM C
pErlaMeHTOM (JaHHOE OCHOBAaHUE HE MPUMEHAETCS B CIy4Yae €CJIU B COOTBETCTBUU
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C periaMeHTOM K 3asfBUTENI0 TMpEAbABIACTCI TpeOOBaHHME O HAIMYUHU
CIELUAIBbHOIO IIpaBa, MOATBEPAUTh HAIMYUE KOTOPOTO BO3MOYKHO TOJBKO B
nporiecce 00padbOTKH TOKYMEHTOB);

7) oOpailieHue 3asBUTENS 32 MyHUIMNAIBbHON yciyroi B anmapatr CoBeta
JEIYTaTOB, HE NPENOCTaBISAIOLIMN TPEOYIOUIYIOCS 3asBUTENI0 MYHUIUIAIBHYIO
ycayry,

8) UHBIX OCHOBAHUH, YCTAHOBJIEHHBIX PETJIIAMEHTOM.

27. IlepeyeHb OCHOBaHUM ISl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEJOCTABJICHHUS] MYHULMIIAJIBHOM YCIYTH, YCTAHOBJIEHHBINM PErIaMEeHTOM,
ABJIETCS] HCUEPIBIBAIOLIUM.

28. Ilpm Hamuyuum OCHOBAaHMW JUIsi OTKa3a B IpPHUEME JOKYMEHTOB,
MYHUIMOAIBHBIA ~ CHYXKallud, OTBETCTBEHHBIA 3a TMpueM (MOJy4YeHUe) W
pPErHCTPALIMIO IOKYMEHTOB:

1) B ciydae IMUHOTO OOpAILECHUS 3asSBUTEISL:

a) yBEIOMJISIET B YCTHOH (opMe 3asBUTENS O HAJMYMU OCHOBAHMM IS
OTKa3za B IMpPUEME JIOKyMEHTOB, OOBSACHSET €My COJAEpaHHE BBIABICHHBIX
HEJOCTATKOB, IIPEJIaracT IMPUHATH MEPBl MO0 MX YCTPAHEHUIO, BO3BPAILAET
3asIBUTEIIO JOKYMEHTHI;

0) B ciydyae TpeOOBaHUS 3asBUTENIEM IPEAOCTABICHUSI €My NHCbMEHHOTO
penieHus 00 oTKa3e B IpUeMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIHCh O IPHEME TOKYMEHTOB B KypHaJl pETUCTPAIMH TI0KYMEHTOB;
opopMIIsieT W TOANUCHIBAET B JIBYX OJK3EMIUISIpaX MOTHBUPOBAHHBIA OTKa3 C
yKa3aHUEM MPUYUH OTKa3a B MpUEME JOKYMEHTOB (Jajiee — MpUYMHA OTKas3a B
npueme);

BbIJIACT (HAMpaBJsieT) 3asBUTENIO MEPBbIA 3K3EMIUIAP MOTHUBUPOBAHHOIO
OTKa3a B CpOK, YCTAaHOBJICHHBIM  perjiaMeHTOM. BTopoil  3K3eMIuIsp
MOTHUBUPOBAHHOIO0 OTKa3a C IMOAMMCBHIO 3asBUTENS O IOJYYEHHH (C OTMETKOH O
crioco0e HampaBlieHUs] PEIICHUs 3asBUTEN0) OCTAeTCsl Ha XpaHEHWU B ammapare
CoBera nenyTaToB;

BHOCHUT 3amuch 00 OTKa3ze B IpHEME JOKYMEHTOB B JKypHaJl pErucTpanuu
JOKYMEHTOB;

2) B cily4dae MoJIy4eHusl JOKYMEHTOB I10 NIOYTE:

a) BHOCHT 3allUChb O IMpUEME JIOKYMEHTOB B JKypHaJl pPEruCTpaluu
JIOKYMEHTOB; CPOK PETHUCTPALMM JOKYMEHTOB HE JOJDKEH MpPEBBbIIIATh OJHOTrO
pabouero JHS C MOMEHTa €ro MOJy4YeHUs OT MYHHULHUNAIBHOTO CIYKaIlEero,
OTBETCTBEHHOTO 32 JIEJIONPOU3BOCTRO;

0) odopmiisieT W TOAMUCHIBAET MOTUBUPOBAHHBIM OTKa3 C YKa3aHHEM
IPUYMH OTKA3a;

B) mepeaaer oQOpMIIECHHBI MOTHUBUPOBAHHBIM OTKa3 W MpEACTaBICHHbIC
3asiBUTEJEM  OpPWUTMHAIBl  JIOKYMEHTOB  MYHULMIIAJBHOMY  CIIy>KalllEMY,
OTBETCTBEHHOMY 3a [E€JONPOU3BOJACTBO, JJII OTIPAaBKM IO TOYTE B TEUYECHHE
OJTHOTO paboyvero JIHs MOCie IHSA PEruCTPalnd JOKYMEHTOB;

I) BHOCHUT 3allKCh O BblJaue (HAmpaBJI€HWHU) MOTHMBUPOBAHHOTO OTKa3a B
COOTBETCTBYIOLINN )KypHaJl pErUCTpaIii TOKYMEHTOB.

29. B periiaMeHTe yCTaHaBIMBAETCA MIPABO 3asSBUTEI OTO3BATH JOKYMEHTHI.
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30. [l oxumaHus ouepend, BO3MOXKHOCTH O(OPMIICHHUS JOKYMEHTOB
OTBEJICHBI MECTa, OCHAIIEHHBIC CTYJbSIMH, CTOJAMH (CTOMKaMH) C HaJIAYHEM
nycuel Oymaru, pydek, OJJaHKOB 3alpoCcoB (3asBJICHUI), B TOM 4YHciie TpeOOBaHUS
K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISIFOTCS MYHHUIIUTIATBHBIE YCIYTH, K 3aiy
OXKUJAHWUS, MeCTaM JUIs  3aloJIHeHUS  3allpOCOB O  TPEJOCTaBICHHUH
MYHUIIUTIAJTBHOW  yCIyTH, WH(DOPMAIIMOHHBIM CTEHJAaM C oO0pa3lamMu Hx
3allOJIHEHUST M TIepeYHEM JIOKYMEHTOB, HEOOXOJMMBIX IS TIPEJOCTaBICHUS
KaXXI0W MYHUIIUIIATBHON YCIYTH, B TOM YKCJEe K 00ECIICYCHHUIO JOCTYIMHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccniickon @enepanuu 0 COMAIbHOMN 3alUTE HHBAJIUIOB.

TpeOoBaHusA K yueTy JOKYMEHTOB

31. Vder IOKyMEHTOB OCYLIECTBISETCS MYHULUNAIBHBIM CIIY’KaIlUM,
OTBETCTBEHHBIM 32 TMpueM (MOJIy4eHHE) U PETUCTPALUI0  JIOKYMEHTOB,
IOCPEACTBOM BEJICHUS >KypHajla PETUCTPAlMM JOKYMEHTOB Ha OyMa)XKHOM H
IIEKTPOHHOM HOCHTEIIE.

32. JKypnan peructpanyii = JOKYMEHTOB  COJEPKHUT  CIEAYIOIIUE
00s13aTebHbIE PEKBU3UTHI IPU padOTE C TOKYMEHTAMMU:

1) nopsaAKOBBIA HOMED;

2) perucTpauroOHHBIN HOMED;

3) nata v BpeMsl peruCTpaliy JOKYMEHTOB;

4) coco0 oOpailieHus 3asiBUTENS (JTMYHBIN MpUeM, TIOUTa);

5) cBeneHus o 3asBuTene — (amMuiaus, UM, OTYECTBO (TIPU HAJTUYUH)
3asIBUTEJIS;

6) KOHTaKTHbIE JaHHbIEC 3asBUTENS (TeNeOH, aapec PIEKTPOHHOU MOYTH U
WHBIC JIAHHBIC);

7) HaMMEHOBAHUE MPEAOCTABISIEMON MYHUIIMIIAIEHON YCITYTH;

8) mepedyeHb MPEACTABICHHBIX 3asBUTENEM JOKYMEHTOB (C YKa3aHHEM
PEKBU3UTOB COOTBETCTBYIOIIMX JOKYMEHTOB);

9) nomkHOCTh, (hamMuivs, UMs, OTYECTBO (ITPU HATMYHUH) MYHUIIUITAILHOTO
CJIy’Kalllero, OTBETCTBEHHOTO 3a NPHUEM (ITOIYUYEHUE) U PETUCTPALIMIO TOKYMEHTOB;

10) moykHOCTH, (hamuutns, UMs1, OTYECTBO (TP HATUYHUH) MYHHUIUTIAIHHOTO
CJIy’Kalllero, OTBETCTBEHHOTO 332 00pab0TKY TOKYMEHTOB;

11) nmara QaxTuyeckoro mpPeAOCTaBICHUS  3asBUTENI0  pe3yJibTara
NPEI0CTABICHUS MYHUILIUTIAIBHON YCIYTH;

12) Texymumii cratyc paccCMOTpEHUsI JOKYMEHTOB:

«3aperucTpUpPOBAHON;

«OTKa3 B pErucTpaluu» — O3HAYaeT, YTO 3asBUTENI0 OTKA3aHO B IpHEMeE
JIOKYMEHTOB;

«HA UCIIOJHEHUW» — O3HAYAET, YTO MJIET PACCMOTPEHUE JOKYMEHTOB I10 CYILECTBY;
«TPUOCTAHOBJICHO» — MPH YKa3aHUHM 3TOTO CTaTyca OOs3aTeNbHO 3aIlOJIHAETCS
PEKBU3UT «CPOK, HA KOTOPBIA MPUOCTAHOBJIEHO MPEIOCTABIEHUE MYHULIUITAIIBHON
YCILYTHY;

«OTO3BAHO» — YKa3bIBAETCS, €CJIU JOKYMEHTBI OTO3BaHBI 3asBUTEIIEM;
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«pEUIEHO TOJIOKUTENIbHO» — O03HAa4yaeT, 4YTO 3asABUTENI0 IPEJIOCTaBIIECHA
MYyHUIUTNIATbHAS YCIYTa;
«OTKa3aHO» — O3HayaeT, 4TO 3asgBUTENI0 OTKa3aHO B MPEIOCTaBICHUU
MYHUIIUTIATBHOU YCITYyTH;

13) nata u3mMeHeHus cTaTyca paCCMOTPEHHS TOKYMEHTOB;

14) cpok, Ha KOTOpBII MPUOCTAHOBIICHO MPEAOCTABICHUE MYHHUIIUIATBHON
YCIIyTH;

15) bamwmms, umsi, oT9ecTBO (TTPU HAJTMYHUH ) MYHUIIUITAIEHOTO CITY>KAIIero,
BBIJIABIIIETO (HANPABUBIIETO) 3asBUTENIO JOKYMEHTHl W (WiaM) uHOOpMaIHIO,
MOATBEPKIAAIOIIME TPEIOCTABICHUE MYHUIIUIAIBHON YCITYyTH.

33. XKypHnan peructpanuu JOKyMEHTOB Ha OyMaKHOM HOCHTEJIE — 3TO KHUTA
ydera, 3alloJIHEHHAas BpPY4YHYIO, B TBEPJOM IMEpervieTe, NpOLIHYypOBaHHAs,
IPOHYMEpPOBaHHAs, 3aBEpEHHAas MOANHCHIO PYKOBOAMUTENS  amnmapara u
CKpEIUICHHAas nevaThio annaparta CoBera JIeIyTaToB.

OmubKM B 3aMUCAX HCIPABISIOTCS TMyTeM 3a4EpKUBAHUS HEMPABWIHHOU
3alUCM C YKA3aHWEM T[PAaBWIBHOM pEJaKuuu U 3aBEPEHHEM  IOJIHCHIO
JOJDKHOCTHOTO JiMIa (MyHHUITMIIATBHOTO CclTyskaiero) arnmapata CoBera qenyTaros,
BHECILIETO HCIPABICHUSA, C YKa3aHUEM €ro JIOJDKHOCTH, (GaMUIIuU, HWMEHH,
oryecTBa (mpu Hanuuuu). lcnonb3oBaHuE KOPPEKTHUPYIOLIUX CPEACTB JIHOO
3aMeHa CTPAHULl B XKypHAJIE PETUCTPALMH JTOKYMEHTOB HE JOITYCKarOTCSl.

34. Tlpm momydeHHH JOKYMEHTA, IOATBEPIKAAIONMIETO TMPEJOCTaBICHHIE
MYHUIMOAIBHOW YCIyTd, Ha PYKU 3asBUTEIb CTABUT JIMYHYIO NOAMHUCH (C
pactippoBKON (paMUIIMU, UMEHHU, OTYECTBA (IIPU HAJIMYKUH) B COOTBETCTBYIOLIEH
CTpOKE 3ampoca M B rpade >KypHaja perucTpauuu JTOKYMEHTOB Ha OyMa)XHOM
HOCHTEJIE.

TpeOoBanus k 00padoOTKe TOKYMEHTOB

35. OcHoBanueM Uil Hayajga MpOLEAYpbl SBISETCS  IOJy4YEHHE
MYHUIIMIIAJIbHBIM ~ CITY’KalllUM, OTBETCTBEHHBIM 3a O0O0pabOTKy JIOKyMEHTOB,
IIOJIHOT'O TIAKETa JJOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM.

36. MyHuUIMOANbHBIM  COyXalluid, OTBETCTBEHHBI 3a 00paboTKy
JIOKYMEHTOB:

1) ocyiecTBisieT MPOBEPKY JOKYMEHTOB, MPEJCTABICHHBIX 3asiBUTEIEM, Ha
COOTBETCTBHE TPEOOBAHMSIM, MPEABIBISIEMbIM K COAEPKAHUIO M O(OPMIICHUIO
TaKUX JOKYMEHTOB HOPMAaTUBHBIMM NPABOBbIMU akTamu Poccuiickon denepanny,
MIPAaBOBBIMM aKTaMH ropoja MOCKBbB, MYyHULIHUNAIbHBIMH HOPMATUBHBIMU
IIPABOBBIMH AKTaMH;

2) Ha OCHOBaHMM aHajgu3a CBEACHUH, colepXkKalluxXxcsi B JTOKyMEHTax,
YCTAaHABJIMBACT HAJIMYME IIPaBa 3asABUTEIA HA IPEAOCTABICHUE MYHULMUIIAIBHOU
YCIIYTH;

3) npu BBIABIEHWHM OCHOBAaHUM JUIsl NMPHOCTAHOBJIEHUS MPENOCTABICHUS
MYHULMNQIBHOM yCIYIM TOTOBUT MNPOEKT PEHEHUs O NPUOCTAHOBJICHUU
IIPEAOCTABIEHNS MyHULMITAJIBHON YCIIYTH, BUSUPYET €ro U NEPENAcT JOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOLIETO PEUIEHUS PYKOBOAMTENI anmapara. IIpoekr
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pELIeHNs] O MPUOCTAHOBJICHUH MPEIOCTABICHUS MyHULMIAIBHON YCIyTU JTOJKEH
coJepKaTb MOTHBHUPOBAHHBIE IIPUYMHBI IPUOCTAHOBIICHMS IPEIOCTABICHMS
MYHHUIUIIATBHOW YCIIYTH, COOTBETCTBYIOIINE OCHOBAHMAM JUISl IPUOCTAaHOBIICHMS
€€ IPEAOCTaBIICHUsA, MPEIyCMOTPEHHBIM DPETJIAMEHTOM, a TaKXe CpPOK
IIPUOCTAHOBIICHUS;

4) npu BBISBJICHUM OCHOBAaHUM JJIsl OTKa3a B IMOJYYEHUU MYHULUIAIbHON
YCIyT TOTOBUT MPOEKT peLIeHUs] 00 OTKa3e B IMPEIOCTABICHUU MYHULIUIAIbHON
YCIYTH, BU3UPYET €r0 U NEPENAcT JOKYMEHTHI C IMPOEKTOM COOTBETCTBYIOLIETO
peleHus: pyKOBOAMTEIIO anmnapaTta MyHULIUIIAIbHOTO oKpyra. [IpoekT pemienus 06
OTKa3¢ B NPENOCTABICHUM MYHULUIIAIBHOW YCIYTM JOJDKEH COIEpKaTh
MOTUBUPOBAHHbIE MPUYHUHBI OTKa3a B MPEIOCTABICHUU MYHULMIIAIIBHON YCIYTH,
COOTBETCTBYIOIIME  OCHOBAHMSAM JUII  OTKaza B €€  INPENOCTaBICHUM,
IPETYCMOTPEHHBIM PETJIAMEHTOM;

5) mpu OTCYTCTBUM OCHOBaHUM Ui OTKa3a B IPEJOCTaBICHUU
MYHULUMIAIBHOM YCIYyTM TOTOBUT IIPOEKT PEIIEHHS O NPEIOCTaBICHUU
MYHUIUIAIBHOW YCIIYTH U NIEPENAET JOKYMEHTBI C IIPOEKTOM COOTBETCTBYIOIIETO
pelIeHusl pyKOBOJUTEINO annapara MyHUIMIIAIbHOrO OKpyra. [IpoekT pemenus o
IIPENOCTABICHUN MYHULUIATBHON YCIIyTH COJIEPKUT CBEJICHUS,
XapaKTEPU3YIOIIKE Pe3yIbTaT MPEIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

37. PermameHTOM MOryT OBITh  yCTAHOBJEHBl  OCHOBAaHUS IS
IIPUOCTAHOBJICHUSI TPEAOCTABICHNUS] MYHHUIMIAIBHOM YCIYyTH, a TakKXKe CPOKH
MPUOCTAHOBIICHUS MTPEIOCTABIECHUS MYHULIUTIAILHON YCITYTH.

Cpok  TIpPUOCTAaHOBIEHUS MNPEIOCTABICHHUS MYHULMNAIBHOM  yCIIyI'H
VCYMCIISIETCSl C JIaThl NPUHATUS PEUIEHUS O MPUOCTAHOBICHUU MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

[IpengocraBiieHe MYHHMIMNAIBHOW YCIYyTd BO300HOBIIETCS HE TO37HEE
paGouero JHS, CAEAYIOLIEro 3a JHEM YCTPAaHEHUS MPUYUH, CTaBIIMX OCHOBAaHUEM
JUISL TIPUOCTAHOBJIEHUS MPEJOCTABJICHHUS MYHUIMNAIBHOW YCIYrd. 3asiBUTEIb
UHPOPMUPYETCS O BO30OHOBJIEHHWU MPEAOCTABICHUS MYHMIMIAIbHOUW YCIYTH
criocoOoM, yKa3aHHBIM B 3aIipoce (3asBJICHUM).

38. IlepeueHp OCHOBaHWUN Il TPUOCTAHOBJICHHSI IPENOCTABICHUS
MYHULMIATbHOU YCIIyTH, YCTaHOBJICHHBIN PErJIaMEHTOM, ABJISIETCS
VICYEPIIBIBAFOIINM.

39. PewieHne 0 MprOCTaHOBIEHUH NIPEAOCTABICHUS MYHULIMIIATBHON yCIIyTH
HAIpPaBIIETCS 3asBUTENI0 HE IO3]HEE CIEIYIOIIEro paboyero JHS C JaThbl
NPUHATUSL PEIIEHUS O MPUOCTAHOBIECHUU TPEIOCTABICHUS MYHHUIIMIAIbHON
yCIIyTH JIMOO BBIJAETCS 3asIBUTENIO B JIEHb OOpAIllEHUs B Clydae MpeaoCTaBICHUs
MYHUIIUNIATBHOM YCIIYTH B IEHb OOpaIlleHHUs.

39. Peienne 0 MprOCTaHOBIEHUH NIPEAOCTABICHUS MYHULIMNIATBHON yCIIyTH
Y CPOK IPUOCTAHOBJIEHHSI PETUCTPUPYIOTCS B )KYypPHAJIE PETUCTPaIMU JOKYMEHTOB.

40. OcHOBaHMAMU U1l OTKa3a B MPEIOCTABICHUM MYHULMIAIBHOW YCIyru
SBJISFOTCSL:

1) mpencraBieHHe JOKYMEHTOB HE COOTBETCTBYIOUIMX TpeOOBaHUSM,
YCTAaHOBJICHHBIM ITPaBOBBIMM akTaMu Poccuiickon ®@enepanuu, ropoga MOCKBbI 1
MYHUIIUIIAJIBHBIMU NIPABOBBIMU aKTaMH, HACTOSIIUM TpeOoBaHUAM, pErIlaMEeHTOM,
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€clii yKa3aHHbIe OOCTOATEIhCTBA OBLIM YCTAHOBJIEHBI B Ipolecce 00padoTKH
JIOKYMEHTOB;

2) yTpara CuIbl NpPEICTaBICHHBIX JIOKYMEHTOB, €CJIM YKa3aHHbIE
00CTOATENBCTBA OBUINM YCTAHOBIJIEHBI B Mpoliecce 00pabOTKU JOKYMEHTOB;

3) ucTeyeHHe CpoKa MPUOCTAHOBJIEHMSI MPEIOCTABICHUS MYHULUIAIBHOM
yCIyTH, €CIM B TEUEHUE JAHHOTO CpOKa HE OBbLIM yCTpaHEHbI OOCTOSITENIBCTBA,
HOCITYKUBIIME  NPUYMHAMHU Ul [PUOCTAHOBJIEHUS  IPEIOCTABIICHUS
MYHULIANIAIBHOW YCIIYTH;

4) HanuuMe B TPEJICTABICHHBIX JOKYMEHTAaX MPOTUBOPEUYUBBIX JHOO

HEJOCTOBEPHBIX CBEJCHUM, €CITU yKa3aHHbIE 0OCTOSTENbCTBA OB YCTaHOBJICHBI
B TIporiecce 00padOTKH JOKYMEHTOB;
5) oOpameHue 3a MPEAOCTABICHUEM MYHULMIAIBHON YCIyrd JuUa, He
SBIIAIONIETOCS  MOJy4aTeJeM MYHHUIWINAIbHOW YCIYyTH B COOTBETCTBUU C
pernmaMeHToM (JaHHO€ OCHOBaHUE IMPUMEHsSIETCS B TOM Cly4yae, €clld B
COOTBETCTBHUM C PErVIAMEHTOM K 3asBUTENI0 NPEIbSABISETCS TpeOOBaHUE O
HAJIMYUM CHEIHUAIBHOTO IIpaBa, MNOATBEPAUTh HAJIMYUE KOTOPOTO BO3MOKHO
TOJIBKO B IMpoIiecce 00pabOTKU JOKYMEHTOB).

41. PernaMeHTOM MOTYT OBbITh YCTAHOBJIEHBI JOIOJHUTEIbHBIE OCHOBAHUS
JUIs OTKa3a B IIPEIOCTABICHUU MYHMIMIIAJBHOW YCIYTH, MPEAyCMOTPEHHbIE
HOpPMaTUBHBIMHU ITPaBOBBIMU akTaMu Poccuiickoit denepanyy, IpaBOBBIMU aKTaMU
ropojia MOCKBBI U MYHUITUTIATHHBIMU HOPMATHBHBIMU TIPABOBBIMH aKTaMH.

42. IlepeueHb OCHOBAaHMM [IJIs1 OTKa3a B MPEIOCTABICHUM MYHMIMIIAJIbHOU
YCITyTH, YCTAHOBJICHHBIN PErJIaMEHTOM, SIBJISICTCS] HCUEPITBIBAIOIITIM.

43. Pemenue o0 oTKaze B MPEAOCTABICHWM MYHUIMNAIBHOW YCIYTH C
yKa3aHWeM TPUYMH OTKa3a HAMpaBJSETCS 3asBUTENI0 HE TMO3JAHEE CIIETYIOIIETO
paGodero AHS C JaThl OPHUHATHAA peEUICHUS 00 OTKa3e B MPEAOCTaBICHUU
MYHUIIMIAIBHON YCIYTH JUOO BbIIAETCS 3asBUTENIO B JIEHb OOpaIlEeHUs B Clyyae
IPEOCTABICHUS] MyHULIMTIATbHON YCIYTH B JIeHb OOpallieHusl.

44. Pemenne 00 OTKa3e B TMPEIOCTABICHUH MYHUIUMIAIBLHON YCIyTH
PETUCTPUPYETCA B KYypHAJE PETUCTPALIUU JOKYMEHTOB.

TpeGoBanus K NPUHATHIO pellICHUs] PH
NpeAoCTABJIEHUM MYHUIIUNIAJIBHOMN YCJIYTH

45. OcHoBaHuMeM JUisl TPUHATHS pEUIeHUS TpU  [PEAOCTaABICHUU
MYHUIUNIATBHOM YCIYrd SIBJISETCS TOJyYE€HHE PYKOBOAMUTENIEM ammapara u
MPOEKTA PELICHUS.

46. PykoBoauTensb anmapara:

1) moamuchiBaeT MPOEKT PEHIeHHs MPU COOTBETCTBHM IMPEACTABICHHOIO
poeKTa TpeOOBaHUSIM HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoit deneparum,
MPABOBBIX AKTOB Tropoja MOCKBBI, MYHULHMNAJIbHBIX HOPMATHMBHBIX MPABOBBIX
aKTOB, B TOM UYHCJIE PETJIAMEHTA;

2) BO3BpamiaeT JOKYMEHTbl M TMPOEKT pelIeHus Ha J0paboTKy
MYHUIIUIIAJIBHOMY CITy’KalleMy, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB, C
yKa3aHUEM MPUYHMHBI BO3BpaTa IMPU HECOOTBETCTBUM IPEICTABIEHHOIO IMPOEKTA
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pelieHus: TpeOOBaHUSIM HOPMATHUBHBIX MPaBOBBIX akToB Poccuiickoit denepanumu,
IIPaBOBBIX AKTOB ropoAa MOCKBBI, MyHULHIIAJIBHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB, PErJIaMeHTa.

477. PemieHne, MoANMCaHHOE PYKOBOJAUTENIEM anapara, sIBISETCS KOHEYHBIM
pe3yibTaTOM NPEJOCTABICHNS] MyHULIMITAJIBHON YCIYTH.

TpeﬁoBaHl/lﬂ K BbIIa4€ 3asiBUTEII0 JTOKYMECHTA, MOATBEPKAAIOIIIET O
nmpeaocraBjJI€HUEC MyHl/IHl/IHaJILHOﬁ YCIOyru, njiv peumecHust o
NMPUOCTAHOBJICHUH MPEI0OCTABJICHUA MyHHHHHaJILHOﬁ ycayru

48. MyHHMIMIIANBHBIA  CIy’KAalllMM,  OTBETCTBEHHBIM  3a  BBIAAYY
(HampaBIIEHHE) 3asIBUTENIO PE3yJIbTaTa MPEA0CTaBICHNS MyHULIUIIAILHON YCIYTH:

1) undopMupyer 3asBUTENS O PE3YJIbTATE NPEJOCTABICHUS MyHULIUIIATbHON
YCIYITM WA O NPUOCTAHOBIICEHWH IPENOCTABICHUS MYyHULUIAIBHOW YCIIYTH IIO
TelneQOHy WIM OJJIEKTPOHHOW TOYTe, YyKa3aHHbIM 3asBUTEJIEM B 3ampoce
(3as1BIICHUN);

2) olecneuuBaeT mepefady 3asBUTENIO JOKYMEHTA, IOATBEPIKIAIOIIEro
IIPENOCTABIICHUE MYHMIMIAIBHOW YCIYyTH, WU PELIEHUS O MPUOCTAHOBIICHUU
IIPENOCTABICHUS MyHULUMIIAJIBHON YCIIYTH B COOTBETCTBUM C PErVIAMEHTOM;

3) mpoBepsieT MOJHOMOYHS U (WJIM) JIMYHOCTh 3asgBUTENS, MOIYYarolIero
JIOKYMEHT, TOATBEPKIAIOIIUN MPEJOCTABICHUE MYHUIMNAIbHOW YCIYTH, WA
pELIeHUs O TPUOCTAHOBICHUHU MTPEAOCTABICHNS MYHULIUIIATLHON YCIYTH JIMYHO.

49. JIOKyMEHT, TOATBEPKIAIOUINI TpPeJoCTaBIeHNEe MYHUIUIATBHON
YCIIYTH, WU PEIIEHUE O MPUOCTAHOBIECHUU NPENOCTABICHUS MYHHMIMIAIbHON
YCIIYTH, B COOTBETCTBUH C PETJIAMEHTOM MOKET OBITh:

1) BbIIaH 3asiBUTENIO (MIPEACTABUTENIO 3aSBUTEIISA) JINYHO; BPEMS OXKHJIaHUS
B OYEpEU ONPEAEISIETCS IS KAKI0M MYHULIUITAJIBHON YCIYTU B PETJIAMEHTE;

2) HampaBJIEH 3asBUTEIIO IOYTOBBIM OTIIPABICHHUEM.

50. 3asBuTenp BOpaBe yKa3aThb croco0 W (GopMy MOIydeHHsS TOKYMEHTa,
NOATBEPKIAIOIIErO MPENOCTABICHNE MYHULMNAIBHOW YCIYTM, WIH PEIICHHUS O
IPUOCTAHOBJIEHUH NIPEIOCTABICHUS MyHULIMIIATBHONW YCIIYTH.

51. B cnywae eciu B 3ampoce (3asBJIICHUM) OTCYTCTBYET HHGOpMAIHS O
dbopme  monaydeHHUs ~ JIOKYMEHTa,  MOATBEPXKIAIOIIET0  MPeIOoCTaBICHHUE
MYHUIUOATBHOM yCIyrd, (pemeHuss O MPUOCTAHOBICHUU MPEIOCTaBICHUS
MYHULIMNAIBHON yCIyru) W (WJIM) croco0e ero MojydeHus, WHPpopMHUpOBaHUE
3asiBUTENSl OCYHIECTBISIETCS HCXoAss M3 (GopMbl M cmoco0a, KOTOpble ObLIU
UCIIOJIb30BaHbI 3asIBUTEJIEM JIs MPEAOCTABICHUS TOKYMEHTOB.

52. B cnywyae TpeOoBaHMsS 3asBUTEIS OAHOBPEMEHHO C JOKYMEHTOM,
NOATBEP)KIAOIIMM  MPEAOCTABIEHUE MYHULMIIAJIBHON  YCIYTd, 3asBUTEIIO
BBIAAIOTCS (HAIPaBJISIOTCA) OPHUIMHAJIBI IMPEACTABICHHBIX WM JOKYMEHTOB, 3a
UCKIIFOUEHHEM CITy4aeB, MPEIyCMOTPEHHBIX HOPMATHBHBIMHU MPAaBOBBIMU aKTaMH
Poccuiickon ~ ®denepanuu, NOpaBOBBIMM  aKTamMu  ropoga  MOCKBBL U
MYHULMIIATbHBIMA HOPMATUBHBIMU IPABOBBIMH AKTaMHU.

53. B cayuae ecau B BBJIAHHOM JIOKYMEHTE, MOJTBEPKIAIOIIEM
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MPEIOCTaBICHNE MYHUITUTIATBLHOW YCIIYTH, JOMYIIeHa orevyaTka u (MjIM) OImoKa,
anmapat CoBeTa JeMyTaToOB 00si3aH HCIPABUTH JTOMYIIEHHBIE OMEYaTKH U (MJIN)
OLIMOKH B BBIJIAHHOM JOKYMEHTE.

54. B cnydae ecnu MyHMIIMIAIbHAs ycCiayra MpEIOCTaBISEeTCS B JCHb
oOpallieHus ¥ JIOIMYyIIEHHbIE ONeYaTKu U (MJIM) OIIMOKKA OOHApYKEHBI cpa3y IMocCIe
BbIJIaUd JOKYMEHTA, JOIYIICHHbIC ONEYaTKU W (WUJM) OMIMOKU JIOJKHBI OBIThH
UCITpaBJICHbI, a UCIIPABJICHHBINA JOKYMEHT BbIJIaH 3asIBUTEIIO B 3TOT K€ JCHb.

55. B uHBIX ciydasx CpOK HUCIpPAaBJICHUS JOMYIIEHHBIX OMEYAaTOK U (WJIM)
OmMMOOK ¥ BBITAYM (HAMpPaBICHUS) 3aSBUTEIIO HCIPABICHHOTO TOKYMEHTa HE
JOJDKEH TIPEBBINIATh MATH pa0ounMx THEH ¢ MOMEHTa OOpaleHusl 3asBHUTENS 3a
UCIIPABJICHUEM OMNEYaTOK U (MJIM) OLINOOK.

Bbigaua gy0simkara 10KyMeHTa, HOATBEPKIAA0IIEro
NPeA0CTABJICHNE MYHUIUIIAIBbHON YCJIYTIH

56. B ciuydasx, NOpenyCMOTPEHHBIX pETJIAMEHTOM, 3asBUTEIb MOXKET
oOparuthkes B anmapar CoBera JEMyTaToOB 3a MNOJyYeHUEM QyOiuKaTa JOKYMEHTa,
HOJTBEPXKJAIOLIETO  IPEJOCTABICHUE MYHHUIMIAIBHOM  ycioyru (najgee —
nyOnuKar).

57. lokyMeHTbI, HeOOXOJUMBIE JJIs BbIIaYU 1yOJMKaTa:

1) 3asBieHUE Ha MOTy4YeHUe AyOInKara;
2) WCIOPYEHHBIM OpPUTHMHAN JOKYMEHTA, MOJATBEPKAAIOIIEr0 MNpPeIOCTaBICHUE
MYHUIMNIATBHOU YCIIYTH (B Cllydae Mopun).

58. JlyObnukaT OJKEH BOCHPOM3BOAUTH BCE PEKBU3UTHI OpUTHMHANA paHEe
BBIJJAHHOTO JOKYMEHTa, MOATBEP>KIAIOLIEr0 MNPEeIOCTaBICHUE MYHULIUMAIBHON
yciiyrd. B BepxHeM npaBoM yriy MPOCTAaBISETCS OTMETKA «1yOJIUKaT.

59. O6mwmii cpok BbIAauM AyOJIMKaTa HE MOXET mpeBbimaTh 10 padounx
JTHEH.

60. Ilpu odopmieHun ayOnukaTa HCIOPYEHHBIH OPUTHHAN JOKYMEHTA,
NOJITBEPKJAIOLIETO MPEAOCTaBICHHE MyHULIMITAILHON YCITyTH, U3bIMAETCH.



[Tpunoxenue 4

K IIOCTaHOBJEHUIO anmapara CoBera
JEIyTaTOB BHYTPUTOPOJCKOTO
MYHULHANAIBHOTO oOpa3oBaHus-
MYHULHAIAIBHOTO OKpyTa
buproneso BoctouHoe B roponae
Mockse

ot 04.04.2025 Ne 02-01-03-13

IHHonoxenue
00 0COOCHHOCTHX MOJAAYM U PACCMOTPEHMS KaJ100 HA pelneHns: U (1K)
aecreus (0e3aeiicrBue) annapara Cosera AelyTaToB BHYTPUTOPOIACKOI0
MYHUIMIIAJIBHOI0 00pa30BaHUA-MyHHUIMIIAJIBHOIO OKpyra buproeso
Bocrounoe B ropoae MockBe, €ro J0JKHOCTHBIX JIMI H MYHHIMIIATbHBIX
CIIYKALIMX

1. Hacrosimee IlonoxkeHnue ycTaHaBIMBaeT OCOOCHHOCTH TOJA4YU U
paccMOTpeHHus kajiod Ha HapyIlIeHHUEe MOPsAKA MPEAOCTABICHUS MYHHUIIUIIATBLHBIX
yCIIyT, BBIpA3UBIICECS B HEMPABOMEPHBIX peHieHUusX u (Win) JeHCTBUSIX
(6e3nmeiicTBum) ammaparta CoBeTa JIEMyTaTOB BHYTPUTOPOJICKOTO MYHHUITUIIATILHOTO
o0pa3zoBaHUSI-MYHHIUTNIATLHOTO OKpyra buptoneBo Bocrounoe B ropojae Mockse
(mamee — anmapar CoBeTa ACTYTaTOB, €r0 JTODKHOCTHBIX JIUI] U MYHHUITUTIATBLHBIX
CITyKaIluX NP MPEI0CTaBICHIN MYHHUIIMITAIGHBIX YCIIYT (Z1ajee — >kajoObl).

2. JleiictBue HacTosmiero llomoskeHusi pacmpocTpaHseTcs Ha KaloObl,
nojaHHele ¢ cobmoaeHueM tpedoBanuii denepanbHoro 3akona ot 27 utonsg 2010
roga Ne 210-®3 «OO0 opraHuzauuy MpEJOCTABICHHUS TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

XKanoObr Ha pemenus u (wnm) nedctBus (Oe3nmetictBue) amnmapara CoBeTa
JIEMyTaTOB, €ro JOJDKHOCTHBIX JIUIl U MYHHUITUTAIBHBIX CIY)KAIlUX, HE CBA3aHHBIC
C HapyIleHWeM TOpsIKAa MPEIOCTABICHUS MYHHUIIUIMAIBHBIX YCIYT, MOJAIOTCA |
paccMaTpHUBAIOTCSI B COOTBETCTBUM ¢ TpeOoBaHUsMU DenepanbHOTO 3aKOHA OT 2
Mas 2006 roma Ne 59-03 «O mopsiike paccMOTpeHHUs OOpallleHUd TpakIaH
Poccuiickon @enepauum».

3. 3asBuUTEIb MOXKET OOpPATUTHCS C KAJIOOOM, B TOM YHCIIE B CIETYHOUTUX
ClTydasx:

a) HapyIIeHHWE CpoKa pETUCTpaliid  JOKYMEHTOB  3asBHTEISA O
MPEIOCTaBICHUN MYHUITUTIATBHOU YCIIYTH (J1ajiee — JOKYMEHTHI), a TAaK)Ke MOPSaKa
o OpMJICHUS U BBITAYN PACTIMCKHU B MTOJYYCHUH JTOKYMCHTOB;

0) TpeOoBaHME  TPEJACTABJICHUS  3asiBUTEIEM  JOKYMEHTOB,  HE
MPETYCMOTPEHHBIX  AJMHUHHUCTPATUBHBIM  PEIVIAMEHTOM  TIPEIOCTaBICHUS
MYHHUITUTIATFHOM YCITYTH (J1ajiee — PErJIaMeHT);
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B) OTKa3 B MpPHUEME JIOKYMEHTOB, MPEJICTABICHUE KOTOPHIX MPEAYCMOTPEHO
periiaMeHTOM, IO OCHOBAHUSIM, HE TIPETyCMOTPEHHBIM PETIIAMEHTOM,;

r) TpeOOBaHME  BHECEHHMsS  3asBHUTEIEM  IMPU  MPEJOCTABICHUU
MYHUITUTIATBHOM YCIIYTH IJIAThI, HE MPEAYCMOTPEHHOM PEriiaMeHTOM;

1) HApyIIIEHHE CPOKa MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

€) OTKa3 B MPEJOCTABJICHUH MYHUIIMIIAIBLHON YCIYTH, 0 OCHOBAHMSM, HE
PETYCMOTPEHHBIM PETJIAMEHTOM;

) OTKa3 B MCIPABJICHUM JIOMYIICHHBIX ONMEYAaTOK U OIMMOOK B BBIJIAHHBIX B
pe3ynapTaTe MPEJOCTaBICHUS MYHULMMAIBHOW yCIyrd JOKYMEHTax JmOo
HapyLIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUN.

4. ’KanoGa nomaercs B anmapat CoBera JemyTaToB B MUCbMEHHON (hopMe Ha
OyMa)KHOM HOCHTEJIE WK 3JIEKTPOHHOM BHJIE:

a) nOpu JUYHOM mpueme 3asButensa. [lpu 3ToM 3asBUTENb TOKEH
MPEACTaBUTh JOKYMEHT, YAOCTOBEPSIONIMN JIMYHOCTh. Bpems mnpuema 3xano0
JIOJKHO COBIIAJIATh CO BPEMEHEM IMpHEMa IOKYMEHTOB;

0) MOYTOBBIM OTIPABIICHUEM,;

B) C UCIOJIb30BaHUEM OPUITHATBHOTO caifta anmapara CoBeTa JenyTaToB U B
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « IHTepHeT.

5. Kanoba gomxHa collepKaTh:

a) HauMeHoBaHue amrmapata CoBeTa JEMmyTaToOB JUOO OJKHOCTh U (WJIH)
dbammwinio, UM W OTYECTBO (MPU HAIMYHUM) JOKHOCTHOTO JIMIA, KOTOPOMY
HaIpaBJsieTcs ’Kanooa;

0) nmomxHOCT, W (wiau) daMwini, UMs, OTYeCTBO (NPU HAJIUYWHN)
JIOJDKHOCTHOTO  JIMIIA, MYHMIIUIIAIBHOTO CIY)Kalllero penieHus U JeUCTBUS
(6e3nelicTBIE) KOTOPOTO 00XKATYHOTCS;

B) (pammnnio, uMsi, 0TYECTBO (IIPU HAJTMYHH), CBEICHUS O MECTE JKUTEIbCTBA
3asMBUTEIIS, a TaKXkKe HOMep (HoMmepa) KOHTAaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM TMOYTHI (MIPU HAJTWYUHU) W TOYTOBBIA aJpec, MO KOTOPBHIM JOJKEH
OBITH HAIIPaBJICH OTBET 3asBUTEIIIO;

) JlaTa MoJa4v U PErucTpalMOHHbI HOMEP JOKYMEHTOB (32 UCKIIOUEHUEM
ciy4aeB 00KajJoBaHUS OTKAa3a B MPUEME JOKYMEHTOB M €T0 PETrUCTPALINHN);

1) CBEACHUS O pelieHusx U (Win) nercTBusx (Oe31eiCTBUN), SIBIISIOIMINXCS
IPEAMETOM 00KAIIOBAHUS;

€) I0BOJIbl, HA OCHOBAHMH KOTOPBIX 3aIBUTENb HE COTJIACEH C 00KaTyeMbIMU
pemieHusiMu U (wnu) aeictBusiMu (Oe3peiicTBueM). 3asBUTEIEM MOTYT ObITh
MpeCTaBJICHbI JOKYMEHTHI (ITPU HAJTUYWH), TTOATBEPKIAIOIINE TOBOIBI 3asIBUTEIIS,
00 MX KOIHH;

) TpeOOBaHUS 3asIBUTEIS;

3) epeveHb MPUIATaeMbIX K Kano0e JOKYMEHTOB (TIpU HAJTMYUH).

1) 1aTy COCTABJICHHUSI JKaJl0OObI ¥ TIOIITUCH 3asIBUTEIIS.

6. B cmyuae ecnu sxanno6a moyiaeTcs yepes npeACcTaBUTENS 3asiBUTEIS, TAKKE
MPEACTABIACTCS JOKYMEHT, MOATBEPKAAIOUIMNA MOJHOMOYMSI HA OCYILECTBICHUE
JNIEUCTBUU OT UMEHHU 3aIBUTEIIS:

a) odopmieHHas B COOTBETCTBHMM C 3aKOHOAATEIbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTD (11 PU3NIECKUX JIHIT);
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0) odopmiieHHAasE B COOTBETCTBHH C 3aKOHOAATENIbCTBOM Poccuiickoin
denepanvy J1I0BEPEHHOCTh, 3aBEPEHHAs Te4aThio (NIPU HAJIUYMM) 3asABUTENS U
NOJANKUCAHHAS ~ PYKOBOJUTEJIEM  3afBUTENII WM  YIOJIHOMOYEHHBIM  3THUM
PYKOBOAMTEIIEM JIMIIOM (/IS FOPUAMYECKUX JIUIT);

B) KOIMHMS PEIICHUS O Ha3HAUYCHHM WIM 00 u30paHuu MO0 TpHuKa3a o
Ha3HauYe€HUU (HU3HYECKOTO JIMIIA HA JIOJKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
busnyeckoe aMIO 00JaJaeT NPaBOM JEHCTBOBATH OT HMMEHHU 3asBUTENs Oe3
JIOBEPEHHOCTH.

Craryc ¥ TNOJHOMOYMS 3aKOHHBIX NPEACTABUTENICH 3asBUTENS —
dusznyeckoro nuHa MOATBEPXKAAIOTCS  JTOKYMEHTaMH, MPETyCMOTPEHHBIMH
dbeneparTbHBIMU 3aKOHAMH.

7. JKanoGa, moctynuBmias B anmapar CoBeTa [eMyTaTOB, MOJJIEKHUT
perucTpanuy He no3aHee padoyvero JIHA, CIAEAYIOIIETO 3a JHEM €€ IMOCTYIUICHHUS.

8. 3asBUTENh MMEET MPaBO OTO3BaTh CBOKO XajoOy B JIt00O€ BpeMs 10
OPUHATHSA 110 Hel pereHus. OT3bIB kanoosl opopmirseTcs B TUCbMEHHOU opMe U
nogaercs B ammapar CoBeTa AENyTaToB B COOTBETCTBUM C NyHKTamMu 4 u 6
Hactoswero [lopsaka. Xanoba Bo3BpalaeTcst 3asiBUTENIO HE MO3JHEE paboyero
JIHS CJIEYIOLLErO 3a JTHEM ITOCTYIUICHHS OT3bIBA.

9. IMoctynuBiias xanoba paccMaTpuBaeTcsa B TeueHue 15 paboumnx gHEl co
IHS ee peructpauuu. B ciayuyae oOxaoBaHUs OTKa3za B MpPUEME JOKYMEHTOB Y
3asiBUTENS JIMOO B MCIPABJICHUU JIONMYIIEHHBIX ONEYAaTOK U OIIMOOK WK B CiIydae
o0XanoBaHHUs  3asBUTEJIEM  HApYLICHUS  YCTAHOBJIEHHOTO  CpOKa  TaKuX
UCITpaBJIeHUI kajoba paccMaTpuUBaeTCsl B TeUeHUE 5 pabouyux JHEH co IHA ee
perucTpanuu.

10. XKanoba na pemeHust u (wiam) aercTBus (0e3necTBUE) TOHKHOCTHBIX
mun annapaTta CoBera JenyTaToB M MyHUIIMNAIBHBIX CIYXKaIIMX pacCMaTpPUBAETCS
PYKOBOJIUTENIEM ammapara Wil YIOJHOMOYEHHBIMA UM Ha PACCMOTPEHHE Kajao0
JOJDKHOCTHBIMM ~ Juuamu  anmapara CoBera paenyrtaroB. B ciywae eciu
OOXaJlylOTCSl ~ pellleHusT  pYKOBOJOUTENs  ammapara, kajgoba  mojaercs
HEIOCPEICTBEHHO PYKOBOJMTEIIO anmnapara U pacCMaTpUBAETCS UM B IOPSIKE,
IPELYyCMOTPEHHOM HacTosmmM [lonoxxennem.

11. Tlo pe3syapTaTaM pacCMOTpPEHHUS KaloObl B  COOTBETCTBUU
c wyacteto 7 cratem 11.2 @epepanpHoro 3akoHa «OO0 opraHuzauu
MPEIOCTaBIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMNIAIBHBIX ycIyr» B amnmnapaTte CoBera
JIENyTaTOB NPUHUMAETCS pellieHne 00 yIOBIETBOPEHUH KaJI00bI MO0 00 0TKa3e B
€€ yJIOBJIETBOPEHUH. YKa3aHHOE pemieHue ohopmiigeTcs Ha 0puIMaIbHOM OJIaHKe
anmapara CoBeTta 1emyTaToB.

12. IIpu yqoBIETBOPEHUHU KaNOObl MPUHUMAIOTCS HCUEPIIBIBAIOIINE MEPHI
M0 YCTPAaHEHUIO BBISABICHHBIX HApYIIEHWI, B TOM YHUCJE MO BbIJa4e 3asIBUTEIIO
pe3yibTata MYHUIIMIIATBLHOM YCIYTH, HE TMo3aHee S5 pabouux gHEH co JHS
NPUHATHUS PELIEHUS, €CJIM MHOE HE YCTAaHOBJIEHO 3aKOHOAATENIbCTBOM Poccuiickoi
denepanuu.

13. B oTBeTe 1o pe3yibTaTaM pacCMOTPEHUS HKallo0bl YKa3bIBAIOTCS:

a) HauMeHoBaHue anmapara CoBera JIeMyTaToB, JOHKHOCTD, (haMUIIHs, UM,
O0TYeCTBO (IPH HAJIWYUM) €ro JOJDKHOCTHOIO JIMLA, MPUHSBLIErO PEUIEHUE IO



»kanooe;

0) HOMep, Jndara, MECTO NPHUHATHS pElICHUs, BKJIOYash CBEACHUS O
JOJDKHOCTHOM JIMIIE WJIM MYHHUIIMIIAIBHOM CIIy)KallleM, pelIeHUe WIH JEHCTBUE
(6e3nericTBIE) KOTOPOTO 00KATYETCS;

B) dhaMuiusi, UMsi, OTYECTBO (MPU HAJTMYKMH) UM HAMMEHOBAHUE 3asIBUTEIS;

') OCHOBAHUS JUIsl PUHATHS pEeLISHUs 110 Kano0e;

1) IPUHSATOE TI0 JKaJI00e PEIICHHE;

€) B ciyyae, eciu kanoba mpu3HaHa 0OOCHOBAaHHOW, — CPOKU YCTPaHEHUS
BBISIBJICHHBIX HApYIICHW, B TOM 4YHCJIE€ CPOK NPEIOCTAaBICHUS pe3yibTara
MYHULIANIAIBHOW YCIIYTH;

) CBEJICHUS O TOpSAIKE 00KAIOBAaHUS MPUHSATOTO T10 ’kaio0e perIeHusl.

14. OtBer MmO pe3yiabTaTaM PACCMOTPEHUS KajaoObl MOIMUCHIBACTCS
PYKOBOAMTEIIEM armapara.

15. 3asBuTento OTKa3bIBae€TCsl B YAOBJIETBOPEHUU KAJIOObI B CIEIYIOIIUX
cllydasix:

a) HaJIMYME BCTYMHBIIETO B 3aKOHHYIO CHIIY PEIICHUs CyAa, apOUTPaKHOTO
cyJa 1o ajio0e 0 TOM K€ IPEIMETE U [0 TEM KE OCHOBAHUSIM;

0) mpuzHaHUS OOXKATyeMbIX penieHud W (uiau) AercTBuit (O6e3aeicTBUA)
3aKOHHBIMU, HE HAPYIIAIOIIMMU MIPaB U CBOOO/T 3asIBUTEIS;

B) OTCYTCTBUS Y 3asBUTEJIS MPaBa Ha MOJyYCHUE MYHUIIUTIAIIBHON YCIIYTH;

r) MOJa4YM >KAI0OBl JIUIIOM, MOJHOMOYHUSI KOTOPOT'O HE TOIATBEPKIACHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKoHOAATENbCTBOM Poccuiickon denepanuu;

1) HaIW4he pelIeHUs Mo kanobe, MPUHITOrO paHee B COOTBETCTBHH C
TpeOOBaHUSAMHU HacTosmero [1oJoKeHusT B OTHOIIEHUH TOTO K€ 3asBHUTENS U TI0
TOMY K€ MIPEAMETY KaNO0OBI.

16. OTBet Ha kano0y He JaeTcs B Cayvasx:

a) HaJIM4YMs B JKaloOe HEIEH3YPHBIX JMOO OCKOPOUTENbHBIX BBIPAKECHUIA,
yIpo3 JKU3HU, 3I0POBBI0 U UMYILIECTBY JOJKHOCTHOTO JIMIA UJIM MYHULIUIIATBHOTO
CIIy’KallleTo, a TAK)KE YJICHOB €0 CEMbHU;

0) OTCYyTCTBHE BO3MOKHOCTH MPOYUTATH KAKYIO-THO0 YacCTh TEKCTa YKajJo0kbI,
dbaMunuio, UMsi, OTYECTBO (MPU HATWUYKMK) U (UITM) TIOYTOBBIM aapec 3asBUTENS,
yKa3aHHbIE B JKanooe.

17. Pemenuss 00 yHOBIETBOPEHHH >XamoObl M 00 OTKaze B ee
YIOBJICTBOPEHUH HANPABISAIOTCS 3asgBUTENI0 HE TO3[HEE pabouero [Hf,
CIIEYIOIIET0 3a JHEM WX MPHHATHSA, [0 TOYTOBOMY ajpecy, YKa3aHHOMY B
xanooe.

[To >xemaHWIO 3asBUTENA pEIICHHE TAK)Ke HAMpaBJseTCs Ha yKa3aHHBIA B
*anobe aapec DIEKTPOHHOM mouThl. B TakomM ke TopslKe 3asBUTEIIO
HaMpPaBIISIETCS PeIleHHe Mo kanobe, B KOTOPOM JIsl OTBETa yKa3aH TOJBKO aJipec
AIIGKTPOHHOM TOYTHI, a IIOYTOBBIM aJpec OTCYTCTBYET WM HE TMOANaeTCs
IPOYTEHUIO.






